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I take this opportunity to thank all the students, parents and staff for all your efforts during
this very drawn out Term 3. We began the term with the hope that we may be able to
return to onsite learning sometime during the term but it was not to be. However, rather
than worrying about things that were beyond our control we took charge of the things
that were within our control and proceed to make this phase of remote eLearning the best
that it could be. There has been some amazing work done by our students and staff and
the support of parents and families has been amazing. I think that we all need to pat each
other on the back (from a safe distance of course).
I acknowledge the fact that whilst some students have thrived in remote learning and
others have been travelling OK, some others have, not necessarily through a fault of their
own struggled to engage and progress their learning.
Irrespective of where you fit in, I want to make sure that you all know that it is not about
fault. It is about who we are. Our school values of “Individuality” and “Valuing Diversity”
guide us to accepting that we are all different and that we are affected by different events
and situations in a variety of different ways. This is what makes our learning community so
special and we all know that difference and diversity creates a richness to be proud of and
that should not be taken for granted.
I want you to know that as you return to on-site learning, irrespective of when that will be
for your year level, we will endeavour to work with you, to support you to re-engage with
your leaning if that is what you need or to extend your learning to the next level.
I wish you a wonderful break. We all certainly deserve it and even though we will still be
in Stage 4 restrictions, for most of it, the restrictions have eased a little and hopefully will
continue to do so. However, regardless of this, you will be able to take some time from
your studies. VCE students and in particular Year 12 students, whilst I understand that you
cannot just simply take too much time off, please ensure that you will take some time to
relax and recharge. Once back at school, the time left will fly.
Please keep positive and motivated and I look forward to reconnecting with you at the
start of Term 4.

Finish Time of School on Friday 18 September
As customary, on the last day of term, school will finish at 2:30 pm

Update from the Term 4 Operations Guide
Eltham High School
T (03) 9430 5111 |
ABSENCES: (03) 9430 5299

eltham.hs@edumail.vic.gov.au

Please refer to the attachment at the end of this Newsletter.

Information form the GAT operations Handbook
Please refer to the attachment at the end of this Newsletter.

www.elthamhs.vic.edu.au
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SCHOOL CALENDAR 2020
SEPTEMBER
Thursday 17
• GAT Information Session - General 		
Advice
Friday 18
• Last day of term 3
OCTOBER
Monday 05
• First day of term 4
Wednesday 07
• General Achievement Test

Wellbeing News
I refer you to the Wellbeing News No.14, which appears in the wellbeing section of this
newsletter.

VINCENT SICARI, Principal

PARENTS AND CARERS
2020 CSEF Application Closing Date Extended to 27 November
The Camps, Sports and Excursions Fund (CSEF) ensures eligible students do not miss
out on important extra-curricular activities that increase their overall engagement and
participation in school and the community. In acknowledgement of the significant and
ongoing challenges facing our parent community due to COVID-19, the Minister for
Education has approved that the eligibility to qualify for CSEF be extended to 5 October
2020, with applications due by 27 November 2020. Families who have experienced
changed financial circumstances and now hold a means tested concession card are
encouraged to submit an application.
For further information please visit:
https://www.education.vic.gov.au/Documents/about/programs/health/csefflyer.pdf.
During the application extension period, CSEF payments for secondary students will be
made at 50 per cent of the standard rate of $225 per student, recognising that opportunities
for camps, sports and excursions have been limited in 2020. CSEF payments are made
directly to the school to be allocated to eligible expenses.
A copy of the application form is available by following this link:
https://www.education.vic.gov.au/Documents/about/programs/health/CSEFApplication-Form-2020.pdf.
Completed application forms can be emailed to Jacinta D’Avoine at accounts@elthamhs.
vic.edu.au.
CATHERINE ZERNA, Office Manager

SENIOR SCHOOL
2021, Subject Selection update
Students who applied for an enhancement subject will be notified via email next week
if they were either successful, unsuccessful, or their application has been approved as
provisional based on their performance in the Semester 2, 2020 reports.

Year 12 and Year 11 Enhancement
The General Achievement Test
“The General Achievement Test (GAT) is a test of general knowledge and skills in written
communication, mathematics, science and technology, humanities, the arts and social
sciences taken by all Victorian students prior to completing their VCE.”
In 2021, the GAT has been rescheduled to Wednesday 7th October.
To support Unit 3/4 VCE students in their preparation for the GAT, EHS have run the following
information sessions. Resources are available online.
•

VCE Unit 3 GAT English student session
Thursday 20 August – Presentation still available on Compass.

•

VCE Unit 3 GAT Maths student session
Thursday 27 August – Presentation still available on Compass.

The next and final session will be:
•

VCE Unit 3 GAT General Advice Session

•

VCAA has made available the 2018 and 2019 GAT papers digitally with autocorrect
answers via a Google form.

Thursday 17 September
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CANTEEN
ROSTER
If you would like to volunteer for our
canteen in 2020 please send your
email address and availabilities to our
Canteen Manager, Carolina Constable
at: cob@elthamhs.vic.edu.au

This means you can do the 2 hours of GAT papers that comprise the 70 multiple choice
questions that cover the Maths and Humanities components, click ‘submit’ at the end it
will tell you your results, and which answer was correct. This should save you a lot of time
cross-referencing your paper with the VCAA website.
2019: HERE
2018: HERE
Please be aware that this does include the two 30 minute writing tasks, which you will
need to undertake independently.

Year 12 Practice Examinations
The Year 12 Practice Exams will take place on-site on Thursday 8, Friday 9, Monday 12 and
Tuesday 13 October. An exam timetable and information will be forwarded to all Year 12
and Year 11 Enhancement students this week.

Year 12 Questionnaire
How to Assess The Impact That Remote Learning Has Had on Your Education This Year
The following questionnaire is one part of the information gathering process Senior School
are using to assess the impact that remote learning has had on your education this year.
The information gathered from this questionnaire will provide a rating of remote learning
impact that may be used in applying for SEAS Category 4.
Please complete the following Microsoft Form and should we need to contact you for more
information we will.
Year 12 Questionnaire

Free Online VCE Exam Revision Lectures By Atar Notes
For all Year 12 and Year 11 Enhancement Students, September 21 - October 2, 2020.
Register now for free Online VCE Exam revision lectures from ATAR notes.
Register here
EXTRACURRICULAR
CLASSES & TUTORIALS
Eltham High School Swim Squad
When: Thursday
Location: Eltham Leisure Centre
Time: 7.00am – 8.00am
Phil Boyd
Eltham High School Swimming Club
Coordinator
Eltham High School Anthology
When: Tuesday
Location: Room 302
Time: Lunchtime
Steve Ford
Eltham High School Anthology
Coordinator
Eltham High School STEM Club
When: Every second Wednesday
Location: Room 802
Time: Lunchtime
Anam Javed
Eltham High School Science
Coordinator

Year 10 Immunisations
Banyule City Council has made the decision to hold various Mass Immunisation Sessions
to complete the Year 10 Program for students at public halls within Nillumbik.
The Year 10 Program will be conducted mid/late October. Banyule City Council are
currently working on dates/locations and a booking system for parents to book into these
sessions and will forward this to our School to get out to parents before the end of this
Term for Year 10.
AMANDA SALIBA, Senior School Team Leader (Acting)

CAREERS
2021 VTAC offer dates confirmed by VTAC: Key Dates
Timely course applications close

Wednesday 30 September 2020

SEAS and Scholarships applications close

Friday 9 October 2020

Late course applications close

Friday 6 November 2020

Very late course applications close

Friday 4 December 2020

VCE results and ATAR released to students

Wednesday 30 December 2020

Change of preference deadline for January offers

Monday 4 January 202, 12pm

January offers released

Thursday 14 January 2021

Change of preference deadline for February round 1

Thursday 21 January 2021, 12pm

February round 1 offers released

Monday 1 February 2021

A full listing of dates, including deadlines and offer dates for the remaining February
rounds, will be available on the VTAC website later in the year.
ROSS PRINGLE, Careers and Pathways Coordinator
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MUSIC

PARENT
INFORMATION

2020
Term 3:
Starts

Monday 13 July

Finishes Friday 18 September
Term 4:
Starts

Monday 5 October

Finishes Friday 18 December

2021 Second Hand Instrument Register
Each year our Music Department runs a second hand instrument sales register for new
Year 7 students to purchase second hand instruments. Assessment of the second hand
instruments takes place in November each year.
If you are considering selling an instrument on the second hand instrument register it must
be serviced prior to being added. A copy of the service receipt must be provided.
If your child is currently undertaking lessons at Eltham High School the instrument can
be assessed by the teacher prior to being serviced at the end of the year. Please book a
service for December or January.
If the instrument is not currently being used in lessons at Eltham High School please
ensure it has been serviced prior to bringing it to the Music Department for assessment in
November.
During this period it is important to book the service of the instrument in advance as
Covid-19 precautions will mean that instrument repairers have extra processes in place to
keep themselves and customers safe.

After School Music Program
If your child is interested in undertaking piano, guitar or drum kit lessons at Eltham High
School, we have teachers available in our After School Music Program. Lessons are
currently being conducted via Zoom.
The lessons are a 30 minute private lesson with 8 lessons scheduled per term. Please
contact Jane Nicholson: nio@elthamhs.vic.edu.au in the Music Department if you are
interested.

2020 Music Fees for Training Band and Training Strings
The 2020 Music fees first and second instalments for the Training Band and Training
Strings is now overdue. All outstanding instalments must be paid as soon as possible.
GROUNDS COMMITTEE
COMMITTEE MEETINGS AND WORKING BEE DATES

2020
Working Bee Dates
We are always seeking new members
for our Grounds Committee.
If you would like to get involved
please contact Anna Panas via email:
pan@elthamhs.vic.edu.au
Due to the Coronavirus (COVID-19)
Stage 4 restrictions currently in place
across Victoria, please be advised
that our term 3 Working Bee for
members of our school community is
unable to go ahead.
Anna Panas

The instalments cover the instrumental lesson fee ($900.00), which were due for payment
on 30 March 2020 and the ensemble levy ($400.00) on 20 June 2020. The Training Band
and Training Strings fees are listed below:
Instrumental Lesson Fee			

$900.00

Ensemble Fee				$400.00
Percussion equipment hire (if applicable)

$300.00

Instrument Hire Fee (if applicable)		

$550.00

The final music fee instalment for Training Band and Training Strings is due for payment by
30 August, these fees are the percussion equipment hire ($300.00) and instrument hire
($550.00) if applicable.
Payment of Music fees can be made by, credit card (over the phone by calling 9430 5118).
If you have any queries regarding payment of the fees please contact the school’s Revenue
Administrator, Jacinta D’Avoine on 9430 5118 or by email accounts@elthamhs.vic.edu.au

2020 Music Fees for Other Ensembles
The 2020 Music Fees, apart from Training Band and Training Strings, are now overdue. All
outstanding instalments must be paid as soon as possible.
Please do not hesitate to contact Jane Nicholson in the Music Office if you have any queries
via email: nio@elthamhs.vic.edu.au Your prompt payment of the fees is appreciated.
RICK KEENAN, Director of Music
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ADDITIONAL NEEDS
Review of the Disability Standards in Education
You now have the chance to have your say about education supports in place to support
students with disabilities.
I would encourage you to have a look and participate in the survey below. This is your
chance to provide feedback on how the standards are being understood and implemented,
and how they could be improved.
https://employment.au1.qualtrics.com/jfe/form/SV_aVqCiNGi73oNn13

SUE PICKETT, Additional Needs Coordinator

SPORT
SSV - Virtual Track and Field
As the School and Inter-School Athletics Program has been unable to run this year, School
Sport Victoria have set up a Virtual Track and Field Competition.
Details can be found through the following link:
https://www.ssv.vic.edu.au/Pages/SSVVirtualTrackandField.aspx
SSV are not looking for the fastest or best athletes, rather they are encouraging everyone
to have a go.
All entries will earn points for Eltham High School and our students are eligible to be
selected for a prize pack of SSV gear.
Students can enter times and distances for Events that they complete either at home or
during their daily exercise.
Events include:
•

Running Events - 60m, 80m, 100m, 200m and 400m

•

Walk or Run - 800m and 1500m

•

Jumping - Standing Long Jump and Standing Triple Jump (no run ups required)

•

Throwing - Tennis Ball Throw

•

Combination Events - Submit results for a range of events

There are some terms and conditions, so make sure you have a read through of these on
the website.
As always, please ensure you have your Parents/Guardians Permission before undertaking
any of these activities.
Some important things to remember;
•

Warm-up before you participate to minimise the risk of injury.

•

Be sure to have the correct footwear, clothing and equipment.

•

Make sure you are doing each of these activities outside.

•

Make sure you have mum or dad's permission, they can help with timing or measuring.

•

Remember we are not looking for the best, we are looking for students to give it a go.

•

Check and adhere to the current Department of Health and Human Services
information for sport and exercise relevant to your local area.

BREE PASCOE and NIC COOPER, Sports Co-ordinators
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ELTHAM HIGH SCHOOL CLUBS
WHY NOT GET INVOLVED!
Chess Club
When: Friday Lunchtime
Location: Library
Junior School Team
Drama
When: Wednesday (Junior)
Thursday (Senior)
Location: 111 Drama Space
Time: 3.20pm – 5.00pm
Ryan Patterson, Drama Teacher
Scrambled Prince Workshops
When: Thursday
Location: 111 Drama Space
Time: 5.0pm – 7.00pm
Ryan Patterson, Drama Teacher
Interschool Debating Team
When: Monday Lunchtime
Location: Room 301
Bindhu Rajendra
Debating Coordinator
PRISIM
(People - Respecting - Indvidual’s Sexuality - Identity - Movement)
When: Friday Lunchtime
Location: Student Services
Matthew Hapsberg
PRISM Leader
Tournament of Minds (Year 7 - 10)
When: Tuesday Lunchtime Term 2 and 3
Location: Room 154
Loren Clarke and Naomi Edrees
Tournament of Minds Coordinators
Language Conversation Club
When: Tuesday Lunchtime
Indonesian Club: Room 610
French Club: Room 612
Catherine Considine Languages KLA
Coordinator
STEM Club
When: Monday Lunchtime (Week B)
Anam Javed STEM Club Coordinator

SCIENCE
RMIT/Quantum Virtual STEM Presentations - Student Feedback
I really enjoyed the session, it was really informative and inspiring as to why it is great to
pursue science, (in general) but also what you are passionate about. I think it was well
presented and I came away with a few new online sources from the presentation (such as
Labster). Thanks for letting me know about this opportunity.
Nina Boesenberg (Year 8, Everard House)
The physics online session that I did was very interesting and quite a bit advanced - it
showed me what lies ahead in the future! I loved doing these extra science sessions and
thank you for for the opporunity!
Coco Bergmann (Year 7, Stewart House)

Banyule-Nillumbik Tech School - Online Design and Coding Programs
The Banyule-Nillumbik Tech School Team are offering a range of medium to advanced
online programs to allow students to flex their design and coding muscles.
Students can have a look at the range of programs on offer, and register directly. Parents are
welcome to engage with the programs and help out too!
https://www.banyulenillumbiktechschool.vic.edu.au/programs/online-programs/

ANAM JAVED, Science KLA Coordinator

STUDENT SERVICES
School Holiday Events - September and October 2020
Banyule Youth Services is offering a range of exciting events over these school holidays. All
events are FREE and all ONLINE! Including a wellbeing workshop, role playing games and art
workshops. If you want to know more, please contact us on 9457 9855.
“Werewolf” Game
Monday 21 September 2:00pm-4:00pm
Your village is under attack by werewolves! Can you find them before they take over or are
you one of them, hunting the village folk in secret during the night? Game designer Ben
McKenzie runs the classic social deduction game & gives you tips on other social & party
games.
Bookings: Call or text 0427 833 321
Ages: 12-18 Years Free – Online
Home Recording Workshop (Jets Mix Tape)
Tuesday 22 September 12:00pm-2:00pm
Jets engineers will teach you how to make a home recording using different software,
including Ableton, Protools and Reaper. Learn how you can be involved in the Jets Mix Tape
too. Limited spaces.
Bookings: Text Jets on 0411 267 427 to book
Ages: 12-25 Years Free – Online
Lgbtiq+ Art Vibes
Wednesday 23 September 2:00-3:00pm
A fun art session for LGBTIQ+ young people, friends and allies. Full of imagination, art
games and playful techniques. All are welcome - whether you are an artist or just wanting
to have a go.
Bookings: Call or text 0402 389 862
Ages: 14-24 Years Free – Online
Role Playing Games Workshop
Saturday 26 September 2:00pm – 4:00pm
For those who are interested in knowing more about Role Playing Games. You have a choice
of “Character creation” or “Basics of being a Games Master”.
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Bookings: Call or text 0427 833 321
Ages: 12-25 Years Free – Online
Wellbeing Workshop
Tuesday 29 September 1:00-3:00pm
Learn about taking care of your wellbeing during this time. Bullet journaling, keeping
a routine, staying busy at home, body image and mental health will be part of this fun
workshop!
Bookings: Call or text 0481 003 524
Ages: 12-25 Years Free – Online
Dungeons and Dragons Monthly Session
Saturday 3 October 2:00pm – 4:00pm
Join in our monthly D&D session, where we can set you up with a character and go on our
facilitated quest with experienced Game Masters.
You must book in by 26 September if you want to play!
Bookings: Call or text 0427 833 321
Ages: 12-18 Years Free – Online

WELLBEING NEWS #14 REMOTE AND FLEXIBLE LEARNING
https://www.banyuleyouth.com/school-holiday-events-september-october-2020
Banyule Youth Services are offering a range of exciting events over these school holidays.
All events are FREE and all ONLINE! Including a wellbeing workshop, how to do home
recordings, role playing games and art workshops. check out the link above for more
information. If you want to know more, please contact them on 9457 9855

Preparing For a Return to School
Young people who are heading back to the classroom term 4 may be facing further
challenges, in the form of anxiety about being separated from their families after months
of being together, or anxiety about meeting peers face to face after a long period. For
some young people it could trigger separation anxiety, as well as anxiety about leaving
their safe harbor from the pandemic.
Some people are more adept at change than others, even as adults. We know that this
often stems from either a secure or insecure attachment to care givers. Reflect on how you
feel and think about change, is it an opportunity or a threat?
There is also fear of the unknown and a general sense of foreboding when many things and
possibly people are, or seem, different. Young people could also be wondering: “Are we
sure it’s safe to go back? and “are other people safe? These are, of course, realistic fears
that many adults share. We have been out of the routine of going to school for so long it’s
reasonable that people might struggle.
For some young people, the excitement of returning after so many months stuck at home
will outweigh potential anxiety. However, it is thought that those who already have anxiety
or whose parents are anxious are more prone to being anxious about going back.
Parents have a complicated task dealing with all this anxiety and uncertainty: reassuring
that it’s safe to be away from them, while also encouraging them to be careful and
preparing them to be flexible in case the situation changes. How do you do that? Here are
some pointers.
Validate their feelings
It is worrisome when young people are clingy or fearful about anything, it is important for
parents to stay calm and positive. If your young person is telling you that they’re worried
or having those negative feelings, validate and acknowledge what they are feeling, let
them have some space to express the feelings. Listen and empathise. Try not to feed it
too much, and, without jumping too quickly to problem solving, so you are not dismissing
their feelings, help them think of something they can do about it, an action or step they
can take. Jumping to problem solving too quickly can often lead to people feeling unheard.
Set the tone
The most important thought about going back to school is that parents lead the way. If
you lead with your own anxiety, you’re only going to fuel anxiety. Say what you know,
answer questions and act calm even when you are not. Try not to ask leading questions
for example - “Are you nervous about going to school tomorrow?”, which can indicate that
there really is something to worry about.
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If there are questions you can’t answer, you can say, “That’s a really good question. I am not
sure, but I can find out the answer to that question,” “Let’s start a list with questions we have.”
Young people really appreciate knowing what you are doing to manage the situation and
help with understanding what they can do, working together to ask and answer questions
can help them stay calm.
Help them think positive
Try to get them to talk about the good things about school. What are they looking forward
to? What did they enjoy the previous day?
For younger kids to feel connected to home, a transitional object is anything that helps your
child feel connected to you when you’re apart — a stone, a button, something small they
can keep in their pocket, that’s not too distracting, but something they can take with them,
a piece of home, a piece of their caregiver that can help them feel better.
Practice socialising
Encourage them to meet up with a school friend or any peer that lives locally for some
exercise or a walk in the park. Visit the school on the holidays if restrictions allow.
Have a routine
Making sure that your young person has a predictable routine leading up to school return,
especially a good sleep routine.
It should be of comfort to know that all staff at school are aware of the challenges your
family are facing as many are going through similar with their own families and children.
Please do not hesitate to let us know via appropriate channels any concerns or additional
circumstances impacting your family, to enable us to offer the best support.
Emphasize safety measures
We can’t promise our young people that we won’t get sick, but we can express confidence
that the school has done months of planning to minimize risk and keep everyone safe —
that’s why all the rules are in place. It helps to reassure young people that everybody’s doing
their best to keep things healthy. Older children can understand the concept of acceptable
risk. We can never be 100 percent sure that we are not going to get sick. Sometimes we
have to take small risks to do important things.
Encourage flexibility
Since we have already had the experience of moving in and out of remote learning, our
whole community is demonstrating its ability to adapt and flex with the changes. On a
positive note, this is what resilliance looks and feels like. You can say, ‘My guess is that
things might change between now and the end of the year. And you know what? I promise
that we are going to work together as a family.”
When should you get help?
If it is a huge struggle for everyone and you can not see a way out of it, or nothing you
are doing seems to work. Seek support through your family GP or contact a trusted other
source for the next best step. Reach out. As a school, we often work in with families and
external supports to help with returning to school in a range of different scenarios. There
will be a range of additional supports on offer for students in term four and into 2021.
External help/therapy/counselling usually involves helping anxious people talk to
themselves and reassure themselves that they’re okay in difficult moments. Young people
may resist going back to school because the quarantine was actually a lot easier for them
than going to school — young people with a lot of social anxiety, or who were bullied, with
learning difficulties who had an easier time at home where they could do things at their own
pace. Therapists can explore with them what aspects of school they don’t like or don’t want
to do, even if they are not sure why they don’t want to go.
•

This information is evidence based and a compilation of resources from The BeYou
website for schools which is endorsed and supported by – Early Childhood Australia;
HeadSpace; Australian Government Department of Health.

Have a happy safe and relaxing holiday.
On behalf of the Student Services Team
LOUISE HEATHCOTE, Student Services Leader
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ELTHAM HIGH SCHOOL
TERM 3
FLEXIBLE AND REMOTE LEARNING

Expectations for Students, Teachers and Parents/Guardians
August 2020
Eltham High School: Flexible and Remote Learning
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Final Version – July 16, 2020

COMMUNITY ANNOUNCEMENTS


As a school community, we are committed to our School Values and the Deeds that Count of Pursuit of Excellence,
Individuality, Creativity, Social and Environmental Responsibility, Respect for Diversity and Integrity. As a school,
we acknowledge the importance of setting high expectations and taking a consistent approach to pursuing these
values in all aspects of our students’ education. By highlighting them we also emphasise the important role that
students have in their own learning.
There is good evidence to suggest that clear learning gains can be made through the adoption of consistent teaching
and learning protocols, and setting high expectations for all students1.
The way that teachers go about their work in and out of the classroom, the attitudes and approach that students
bring to their learning, the support and encouragement from parents when students are away from school and the
level of the expectations that we set as a learning community are all significant in achieving the best possible
outcomes for our students. Flexible and Remote Learning is governed by these same philosophies and principles.
The EHS student recognises that there are positive outcomes for appropriate behaviour in and out of school and
being engaged in their learning, including;
• Feeling valued and cared for, with strong engagement in the school culture
• Personal motivation, resulting in enhanced learning and confidence
• Participation in the academic, social and extra-curricular opportunities of the school.
The aim of this document is to:
• Contextualise student learning and wellbeing within a framework of Flexible and Remote Learning for Years
7-12 during Stage 4 restrictions.
• Outline our Flexible and Remote Learning strategy for all stakeholders – students, parents/guardians, staff
• Clarify expectations.
• Be dynamic so that the document is updated as we learn, adapting our flexible and remote learning
practices.
On our return to school in Term 2 staff, students and parents/guardians provided feedback on the successes,
challenges, and opportunities arising from the experience of flexible and remote learning. The overwhelming
success was in the commitment and efforts of staff, parents, and students to make the experience as engaging and
worthwhile as possible in a challenging context. There was also an unbelievable willingness on the part of all staff
to upskill in the use of various technology platforms. The successful partnership between home and school was
essential to this success. There was clear feedback from students regarding the challenges faced during online
learning and successes as they came to understand how to engage in online learning using online platforms,
particularly Compass and Webex.
The following updated document is designed to clarify our approach in response to the feedback received from
staff, students and parents in the context of updated DET guidelines. Please read the full details in the relevant
Expectations section for Students, Teachers and Parents/Guardians.
Expectations
• Remote learning will occur for all students in Years 7 -12 as set out in the Eltham High School Flexible and
Remote Learning document until their scheduled return.
• The existing model of onsite learning will remain in place for students whose parents are permitted
workers, vulnerable students and for any students with a disability who also fit one of the two previous
categories.
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Summary of Key Changes for Phase 2 Flexible and Remote Learning
The following table summarises some of the changes from Flexible and Remote Learning Phase 1. Please read the
full details in the relevant Expectations section for Students, Teachers and Parents/Guardians.
Lesson
length

All online lessons for students in Years 7-12 will be reduced from 72 minutes to 60 minutes to
allow staff and students to have a break between lessons.
Period
1
2
3
4

Time
9.00 - 10.00
10.15 – 11.15
12.00 – 1.00
2.00 – 3.00

At VCE teachers may set a full 72 minute lesson where a SAC/SAT is scheduled.
Lesson plan
outline

•
•

All lesson plans will be uploaded to Compass before the school day commences.
Lesson plans will include the link to Webex/Microsoft Teams instructions for the lesson.

To support engagement with remote and flexible learning, it is expected that all teachers are
available to their students ‘live’ or in real-time fashion for the duration of each 60-minute
session.
Previously, it has been expected that this occurs through Webex and commences at the
beginning of each class with all students with their microphones muted and their cameras
on. Due to technical constraints this has not always been possible and as a result we have now
reconsidered our advice to both students and teachers regarding our expectations for remote
and online learning going forwards.
Whilst live videoconferencing process is still the preferred mode for working remotely with
students, the following process has been designed to support students and staff should technical
difficulties arise:
Video
Teachers use the Webex or Microsoft Teams to work with their classes.
conferencing This will allow for the most flexible possible delivery using the chat and video functions built into
these platforms. All students are expected to engage with their microphones muted and their
cameras on.
Instrumental Music Teachers have been approved to run lessons via Zoom.
If technical difficulties arise due to a slow connection and videoconferencing is impractical, it may
be necessary to move to the next mode of delivery.
Chat Only

Teachers may choose to be available to their classes through live chat
functions of Webex or Microsoft Teams In this way, students are still able to communicate in a
real time way with their teacher during the session, and the possibility of video conferencing still
exists should the connection improve.
If unable to connect with classes through Webex or Microsoft Teams, teachers may need to
direct students back to Compass. They will need to communicate with their class either through
chat or email, that this is occurring.
In addition to following the lesson plan, students are now able to live chat with their
teacher through the new Compass tab which is available in all classes.
http://elthamhsvic.compass.education/Communicate/KnowledgeBase/?article=Subjects%20and%20Classes.Class
%20Page.Discussions
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Teachers have flexibility to move between online platforms to suit their lesson plan and class,
ensuring that attendance is marked and they are available to communicate with their students.
In all cases, it is an expectation that Compass is the central, opening point of contact with
students for each session and that instructions in the Compass Lesson Plan direct students to
the platform being used. This will include the Webex link or a direction to open Microsoft
Teams where this platform is being used.
Each platform has different settings or preferences that can be applied to ensure that the class is
managed in a way that is both secure and productive and should you need assistance with this,
do not hesitate to seek support.
Tasks for
submission

•
•

In recognition of workload for students and staff the number of tasks for submission will
be contained.
No tasks will be submitted for the purpose of roll marking.
Tasks to be submitted will be connected to a specific learning outcome or assessment
task. Weekly check-in tasks are no longer required. Timelines for submission of work will
be published by teachers in the context of the task.

Submission
of work

•

Compass will remain the central point for work submission, however Microsoft Teams
and One Note may be used to support this further.

Contact
Teachers

•

•

•
•

Involve and Tutorial teachers will continue to be the contact teachers for Year 8-12
students.
Integrated Studies teachers and the sub-school will be the contact for Year 7 students.
The name of the staff contact for each class is included at the end of this document.
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Expectations around Flexible and Remote Learning: Students
From August 5th all students will learn from home.
They are expected to:
• Continue engaging in online learning using existing protocols set out in the Flexible
and Remote Learning document. This includes continuing to access learning through Compass, Webex, MS
Teams, and OneNote.
• Continue to follow work authentication requirements for online learning as set out in the Flexible and
Remote Learning document.
The existing model of onsite learning will remain in place for students whose parents are permitted workers,
vulnerable students and for any students with a disability who also fit one of the two previous categories.
Key Information:
• Each class will “run” within its scheduled Compass time.
• Teachers will be connecting with each class in a 60 minute block. This will be done via Webex at the
beginning of each lesson. If technical issues arise, teachers will inform you of how they will proceed with
the lesson.
• Resources, other than physical books, will be provided online.
• Students will complete class tasks and make submissions via Compass.
• Meetings and seminars may be scheduled into timetables and conducted remotely within class under the
supervision of a teacher.
• VCE students will be expected to engage with Timed Assessment Sessions as listed on their Compass
scheduled, including SAC/SAT redemptions. The organisation of these sessions will be communicated to
students at the appropriate time.
Communication:
• Compass remains the primary online learning platform. Webex is the main online video contact platform.
Other platforms such as Microsoft Teams and OneNote may also be used.
o Students will see tasks set by their teachers in the Lesson Plan section. This will also include the
Webex link/Microsoft Teams Instructions for each lesson.
o Learning Tasks will continue to be visible to students and parents.
o The Learning Task Feedback tab will contain both formal results and notes in the Conversation area,
where students can respond to teacher questions.
•

Email can be used to communicate with teachers and support staff as usual. Email may not be checked
during class time – use Webex/Microsoft Teams instead during class.

Students engaged in Flexible and Remote Learning are encouraged to establish learning routines that enable them
to meet the subject requirements. This includes:
Self-care:
Planning regular breaks, eating healthily and drinking plenty of water, exercising, ensuring good sleep patterns,
good hygiene practices, and making use of available resources such as reachout.com
Time management:
• Students should establish a daily routine to help them plan, understand and complete their tasks.
• Compass should be checked every session for Webex link, learning activities, tasks and feedback from
teachers.
• Emails should be checked at least once per day, responding as needed.
Learning:
• Teachers will begin each lesson preferably with Webex contact.
• Teachers will remain online in Webex for the entire 60 minutes to support students as needed.
13
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•
•
•
•

•
•

•
•
•
•

Students should have a dedicated learning space which has enough room, light and the resources they need
to work effectively.
They must have their camera on and microphone off at the start of each lesson.
If there are ongoing internet issues, students will need to let their coordinator know.
If a student needs access to Microsoft Office 365, they should go to office.com and use the online versions
or download the desktop version using the “Install Office” menu. Student’s school email address and
password is required to access this.
If a student requires access to the Adobe Suite of programs, check the Compass News Feed for instructions
– they may need to back up their data and bring their laptop to school for re-imaging.
When using online platforms such as Webex, student should ensure that they set up their computer in a
space that is not private. They also need to check where they are sitting and be mindful of what is behind
them and what can be picked up by the computer camera and microphone if sound is on.
Students need to continue to be safe online and model responsible use of online communication tools.
Students should be dressed appropriately and ready to learn at the beginning of each session.
They should ensure they inform other members of their household that they have a camera/microphone
on and they may be visible or heard.
If a student is unwell and unable to complete school:
o Make sure parents enter this into Compass as usual.
o Catch up on missed lessons and see what work was missed by clicking on the classes or using the
navigation
arrows
to
move
backwards
and
forwards
to
other
sessions

Getting help and feedback:
• It is important that students ask for help when they need it during class time using Webex/Microsoft teams
when their teachers are online and available.
• Collaboration and communication with classmates using online platforms in an appropriate manner will
also support peer discussion and learning as it would occur face to face.
• Teachers will inform their class if they are using another online platform to connect with them.
• Students should contact their Integrated Studies / Involve / Tutorial teacher if they are stressed or anxious
(list at the end. of this document)
• To access marks and feedback via Compass student should click on the Learning Task and then click on the
Feedback tab – there may be a message in the Conversation area from their teacher.

Expectations: Work Authentication while using Flexible and Remote
Learning
Students will still be expected to complete formal assessments to demonstrate acquired knowledge and skills. A
school wide approach to plagiarism and collusion is in place and is set out in the accompanying Academic Integrity
document. Students and parents/guardians are expected to be familiar with the content of this document.
Years 7-10:
Teachers will:
• Specify the submission date of the CAT on Learning Tasks and attach any guiding documents.
• Attach the CAT authentication sheet for parents/guardians to sign.
• Inform students the CAT has been uploaded to Compass Learning Tasks through a notification in the
Compass lesson plan section or via email.
On the due date:
• Students upload completed CAT by/on the due date together with the signed authentication form (when
required) by the parents/guardians.
• Teacher updates Compass Learning Tasks- read: task submitted /not submitted (as required).
Eltham
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• Teacher provides feedback via Learning Tasks in alignment with the school’s assessment and reporting
timeline provided in the accompanying document.

VCE & VCAL:
Students will complete SAC/SAT assessments during remote learning in one of two ways. These are outlined in
detail below.
Option A: LIVE, TEACHER SUPERVISED SAC/SAT
Where teachers deem that a SAC/SAT is most appropriately undertaken under their direct supervision the
following process will apply.
Teachers will:
• Schedule a WebEx session only during a timetabled class. The link to this session should be provided in
the lesson plan on Compass and in the SAC/SAT cover sheet sent to students.
• Mark the roll at the start of the SAC and confirm student attendance with cameras on. No student should
be marked present unless sighted on the screen.
• Indicate when students may commence the SAC/SAT and supervise them for the duration of the session.
At this time students should be reminded of conditions and allowed materials for the SAC/SAT.
• Ensure students have their cameras on for the duration of the SAC/SAT and remain visible for the entire
period.
• If a SAC/SAT runs over more than one period, require students to upload their work in progress to the
relevant Compass Learning Task prior to logging off.
• Monitor students for breeches of assessment protocols and contact sub schools where a breech occurs.
Details of school procedures can be found in the Academic Integrity document attached.
Students will:
• At the scheduled date/time students will be required to log in to the WebEx session run by their teacher.
• Have their camera on and microphone on mute. Cameras must be on for the duration of the SAC/SAT in
order to maintain authentication.
• The teacher will direct students to commence their SAC and supervise them live.
• At the end of the session students will be required to upload their SAC/SAT to the relevant Learning Task
prior to logging off the Webex session.
• If a SAC/SAT runs over more than one period students will upload their work in progress to the relevant
Compass Learning Task at the end of each period. They may not log off until this is completed and
confirmed by the teacher.
• Ensure they adhere to the SAC/SAT conditions set for the task. Any student found to have breeched
conditions will be dealt with using the school’s Academic Integrity process as attached.
• Where technical issues occur students will be required to provide evidence of this to their teacher and
Senior School before a rescheduled SAC can be undertaken.
It is at the discretion of teachers whether students type or write their SAC/SAT. This decision will be made based
on the requirements of the task and Area of Study and must be consistent across all students and classes for the
subject.
Option B: AUTHENTICATED SAC/SAT
Where a SAC/SAT does not require ‘live’ completion, students will be required to adhere to authentication
requirements and submit the signed authentication sheet with the assessment task by the due date in order to
receive a preliminary assessment that is then subject to moderation. The SAC/SAT will not be accepted without a
signed Authentication Sheet. If they are unable to print, they should save the file and open the Authentication
Sheet PDF document 'open with' Adobe Acrobat DC, then they will be able to complete and sign the document
electronically. Students must only undertake the assessment when a parent/guardian is home to authenticate
the work being done.
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The teacher will assess this task and inform the student of this preliminary result and provide feedback. This result
will be subject to moderation.
In all cases teachers will undertake the following steps:
• Notify students in writing of the SAC/SAT using the EHS SAC proforma (attached). Where a SAC is to be
undertaken ‘live’ the WebEx link will be included in this document.
• Notify students 1 week prior to the SAC of the scheduled date/time and all other relevant information.
• Ensure consistency across classes in terms of content and conditions for assessments.
• Consider the time required for students to complete tasks in a remote environment.
• Upload a Remote SAC/SAT/assessment for students via Compass Learning Tasks assessing the key
knowledge and key skills for the Area of Study, with instructions and set date for submission of task.
• The format and conditions used for each SAC/SAT will be set as indicated by the Area of Study.
• Attach the VCE Authentication sheet for the student and parents/guardians to sign where appropriate.
• Update Compass Learning Tasks- task submitted / not submitted (as required) Note: If not submitted the
student will not qualify for a scored assessment unless a medical certificate is forwarded to the class
teacher and coordinator.
• Provide feedback via Learning Tasks in alignment with the school’s assessment and reporting timeline.
In all cases students will:
• Adhere to existing VCE assessment guidelines including procedures regarding absence from a scheduled
SAC/SAT. If a student is absent on a day of a SAC, the SAC can be rescheduled; however, for them to be
able to be given a graded result their absence must be accompanied by a medical certificate in line with
the requirements set out in the VCE Handbook.
Information in this space may change as further advice is received from the VCAA.
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Expectations for students attending onsite remote learning:
There are strict guidelines in place regarding those students eligible to work on site. The existing model of onsite
learning will remain in place for students whose parents are permitted workers, vulnerable students and for any
students with a disability who also fit one of the two previous categories.
Where a student is required to work onsite, and approval for this has been given by the school, the following
protocols apply.
Health and Safety
Based on the advice of the Victorian Chief Health Officer, in school settings it is still expected that students:
• Wash hands regularly. Additional soap and hand sanitiser will be provided to all schools to support this.
Students are expected to regularly perform hand hygiene, including on arrival to school, before and after
meals, after visiting bathrooms, after using any equipment, and as directed by school staff.
• Stay home if unwell.
• All students must enter through the Main Entrance next to the General Office, where they will have access
to hand sanitiser and have their temperature checked. Based on the advice from DET, any student who
measures a temperature of 37.5 C
 or above will need to go home. In this instance we will be requesting
that the student be collected from school immediately. Following this, the recommendation will be that
the student be tested for COVID-19 infection and that they remain at home until they receive the results.
It would then be very important to communicate the outcomes of the test immediately to the school.
• Keep as much distance as possible between students both in class and during breaks.
• Do not share food.
• Do not drink directly from drinking fountains. Students should bring a water bottle to school for individual
use and refilling. Taps will be provided to refill water bottles.
• Wear face masks/coverings at all times unless eating or drinking.
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Expectations: Teachers
Teachers must work from home, with only those who have volunteered to supervise students who are
undertaking remote learning on site
Teachers will be assisting Years 7-12 students in their Flexible and Remote Learning journey. They will design and
implement learning activities and tasks and give feedback, communicating with students and parents/guardians
when needed. Teachers will focus on the following:
Key Information
• Each class will “run” within its scheduled Compass time.
• Teachers will be connecting with each class in a 60 minute block as per the below times. This will be done
via Webex at the beginning of each lesson.
Period
1
2
3
4
•
•

Time
9.00 - 10.00
10.15 – 11.15
12.00 – 1.00
2.00 – 3.00

Resources, other than physical books, will be provided online.
Where VCE students are completing SAC/SAT tasks online they can do so for the full 72 minute period.

Lesson plan
outline

•
•

All lesson plans will be uploaded to Compass before the school day commences.
Lesson plans will include the link to Webex/Microsoft Teams instructions for the lesson.

To support engagement with remote and flexible learning, it is expected that all teachers are
available to their students ‘live’ or in real-time fashion for the duration of each 60-minute
session.
Previously, it has been expected that this occurs through Webex and commences at the
beginning of each class with all students with their microphones muted and their cameras
on. Due to technical constraints this has not always been possible and as a result we have now
reconsidered our advice to both students and teachers regarding our expectations for remote
and online learning going forwards.
Whilst live videoconferencing process is still the preferred mode for working remotely with
students, the following process has been designed to support students and staff should technical
difficulties arise:
Video
Teachers use the Webex or Microsoft Teams to work with their classes.
conferencing This will allow for the most flexible possible delivery using the chat and video functions built into
these platforms. All students are expected to engage with their microphones muted and their
cameras on.
Instrumental Music Teachers have been approved to run lessons via Zoom.
If technical difficulties arise due to a slow connection and videoconferencing is impractical, it may
be necessary to move to the next mode of delivery.
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Chat Only

Teachers may choose to be available to their classes through live chat
functions of Webex or Microsoft Teams In this way, students are still able to communicate in a
real time way with their teacher during the session, and the possibility of video conferencing still
exists should the connection improve.
If unable to connect with classes through Webex or Microsoft Teams, teachers may need to
direct students back to Compass. They will need to communicate with their class either through
chat or email, that this is occurring.
In addition to following the lesson plan, students are now able to live chat with their
teacher through the new Compass tab which is available in all classes.
http://elthamhsvic.compass.education/Communicate/KnowledgeBase/?article=Subjects%20and%20Classes.Class
%20Page.Discussions
Teachers have flexibility to move between online platforms to suit their lesson plan and class,
ensuring that attendance is marked and they are available to communicate with their students.
In all cases, it is an expectation that Compass is the central, opening point of contact with
students for each session and that instructions in the Compass Lesson Plan direct students to
the platform being used. This will include the Webex link or a direction to open Microsoft
Teams where this platform is being used.
Each platform has different settings or preferences that can be applied to ensure that the class is
managed in a way that is both secure and productive and should you need assistance with this,
do not hesitate to seek support.

Tasks for
submission

•
•
•

Submission
of work
Contact
Teachers

•
•

•
•
•

In recognition of workload for students and staff the number of tasks for submission will
be contained.
No tasks will be submitted for the purpose of roll marking.
Tasks to be submitted will be connected to a specific learning outcome or assessment
task. Weekly check-in tasks are no longer required. Timelines for submission of work will
be published by teachers in the context of the task.
Compass will remain the central point for work submission, however Microsoft Teams
and One Note may be used to support this further.
Involve and Tutorial teachers will continue to be the contact teachers for Year 8-12
students.
Integrated Studies teachers and the sub-school will be the contact for Year 7 students.
The name of the staff contact for each class is included at the end of this document.

Self-care:
As for students, self-care is important for all of us. The focus on healthy diet and exercise, good sleep, regular breaks
and good hygiene is a priority for all of us at this time.
Staff should also make use of available support such as the DET tips for remote learning and reachout.com.
Communication:
•

•

Compass remains the primary online learning platform. Webex is the main online video contact platform.
Other platforms such as Microsoft Teams and OneNote may also be used.
o Students will see tasks set by their teachers in the Lesson Plan section. This will also include the
Webex link for each lesson.
o Lesson plans will be available to students prior to the start of each school day.
o Learning Tasks will continue to be visible to students and parents.
o The Learning Task Feedback tab will contain both formal results and notes in the Conversation area,
where students can respond to teacher questions.
Email can be used to communicate as usual. Check emails regularly:
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•
•

•
•

o Beginning and end of each work day
o Beginning, middle and end of each scheduled class
Email coordinators if tasks have not been completed.
Integrated Studies / Involve / Tutorial teachers will contact their students at least once a fortnight to check
on student wellbeing – this could be a class email through Compass or a Microsoft Form. There will not be
a formal Involve / Tutorial program running.
Teachers are available for the duration of a usual workday – 8.50am until 3.40pm.
Scheduled meetings will occur remotely using Webex.

Illness:
•
•

If unavailable for any reason, place an out-of-office reply email that directs contact to the most relevant
person such as KLA Coordinator, Sub-school Coordinator, Assistant Principal, Replacement Teacher.
Follow usual procedures, leaving work on Compass where possible.

Support:
•
•
•

KLA Leaders, Learning Specialists, P&D Facilitators, Leading Teachers, the Principal Team are available to
assist if you have any concerns.
Continue using existing support mechanisms (VIT, KLA, mentors, colleagues).
Log IT concerns with the EHS helpdesk email helpdesk@elthamhs.vic.edu.au - do not email IT staff
individually.

Teaching:
•

•
•
•

•

Set high expectations, but be aware that current research indicates that students working in isolation may
not be able to complete the same amount of work or work to the same standard that they would produce
when being supported face-to-face.
Be aware of differentiation requirements and opportunities.
Where staff have any concerns about student wellbeing or disengagement it is important for teachers to
communicate this information to the relevant coordinator.
While there will be one staff member who is the contact person (Involve/ Tutorial teacher), there is
recognition that all staff will again take on a pastoral care responsibility throughout this remote learning
period. While this cannot be prescriptive, teachers are encouraged to check in informally as appropriate.
A continued alignment with the EHS Instructional Model will be helpful in supporting you to both vary the
lesson and set an appropriate pace. This in turn will support student engagement and connectedness.

Assessment
•
•

Teachers will set their regular assessment tasks as usual.
In recognition of workload for staff and students the number of tasks for submission to be contained.
o No tasks to be submitted for the purpose of roll marking.
o Removal of the ‘weekly task’ requirement.
o Teaching teams to plan the required tasks that must be submitted – but with a view to containing
these to required tasks so they are suited to remote learning.
o Consideration of the use of forms/online platforms for tasks to manage assessment methods.

Please see the earlier information outlining authentication and SAC/SAT completion processes that apply to each
year level.
Feedback:
•

•
•

Provide timely feedback for each submitted task. Formal and informal feedback are critical in remote
learning; this must be provided in alignment with the school’s assessment and reporting timeline, provided
in the accompanying document.
Written comments for Common Assessment Tasks.
Requests for extra information/resources in Conversation box in Compass.
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•

Online Student Progress Interviews will also be conducted during this phase of remote and flexible learning.
Detailed information regarding this has been sent by Fran Mullins.

Self-care and Wellbeing:
Self-care is important for all staff. Any member of staff who is unwell must not attend school.
Good hygiene practices including the following are essential:
• Regular handwashing. Additional soap and hand sanitiser will be provided to support this. Staff are
encouraged to regularly perform hand hygiene, including for example upon arrival to school and before
and after meals. The school will provide hand sanitizer for both personal use at school and for use in each
class by students. Refills are available from the General Office as required.
• Additional cleaning of high touch surfaces will be conducted across the school.
• Tailored support has been made available to school staff to manage health, safety and wellbeing needs
during COVID-19. Visit the COVID-19 employee health, safety and wellbeing supports for schools OHSMS
page for more information on the services and support available during this time.
• Free wellbeing webinars are available through the DET for all school staff. The sessions provide practical
mental health and wellbeing tips and strategies for use through coronavirus (COVID-19) and beyond. Visit
the health and wellbeing webinars page to see the topics and sessions on offer.
https://edugate.eduweb.vic.gov.au/sites/i/Pages/school.aspx
• Use common sense and good hygiene practices with regard to shared staff resources including phones,
photocopiers and kitchen items.
• Antibacterial wipes are available for staff to use as necessary.
Student Wellbeing:
It is important that as a staff we are aware that students may be hesitant or worried about the ever changing
nature of the pandemic. Teachers will need be conscious of any changes to students’ presentation and mood.
Any concerns should be forwarded on to a student’s coordinator who will organise further support through the
school’s wellbeing staff. Teachers should consider the following signs and compare these with the student’s
behaviour and presentation prior to remote learning commencing:
•
•
•
•
•
•
•
•

Attention and concentration
Agitation
Sadness or lethargy
Interaction with classmates
Personal appearance
Physical symptoms or visits to sickbay
Reduced work output
Disconnection from previously enjoyable activities

Further professional development in supporting student wellbeing during this time is available through the BeYou
resources developed by Beyond Blue. Information on how to engage in this professional learning can be obtained
from Louise Heathcote or Lucy Blackburne.
Exclusion from School due to a Suspected or Confirmed COVID-19 Infection:
If any staff member has been excluded from school due to suspected or confirmed COVID-19, the following leave
arrangements apply. The department is approving and processing leave related to cases of COVID-19 centrally.
DET Human Resources can be contacted for further advice and information.
Confirmed case of COVID-19:
• If the virus was contracted in the community and not when undertaking duties as an employee, then
personal (sick) leave applies.
• If the virus was contracted while undertaking duties as an employee, then staff will be provided with up
to three months leave with full pay without deduction from personal leave credits for the period that
they are unfit for duty.
Close contact:
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•
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If staff have been in close contact with a person who has a confirmed case, then they are eligible to
access up to 10 days’ paid special leave (pro rata) to cover the isolation period, as recommended by the
DHHS and the Victorian Chief Health Officer. This leave is in addition to any other leave credits that may
have been accrued such as personal (sick/carer’s) leave. Staff who are granted the special leave will not
be required to undertake duties from home.
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Expectations around Flexible and Remote Learning: Parents/Guardians
•

All students are expected to be learning from home. The existing model of onsite learning will remain in
place for students whose parents are permitted workers, vulnerable students and for any students with
a disability who also fit one of the two previous categories.

Parents/Guardians are the most important support for students in Flexible and Remote Learning. They provide a
safe place for students to live and learn.
Please visit the DET home learning page for a comprehensive parent/guardian guide to home-based learning,
published by the Department of Education. It includes a link to home learning resources and other useful
information.
We acknowledge that some parents/guardians may not be able to supervise their children’s learning every day.
The school’s expectation of parents/guardians is not to teach but to support their child’s learning by providing
comfort, support and clear expectations in relation to their learning program.
We ask parents/guardians to focus on the following:
Self-care:
Self-care is important for all of us. The focus on healthy diet and exercise, good sleep, regular breaks and good
hygiene is a priority for all of us at this time. Parents are encouraged to help their children to maintain healthy
routines, and remember that resources such as reachout.com are also available to parents and carers.
Environment:
• Continue to provide a working Surface Pro with a connected pen (stylus) as some classes may need this.
o If there are issues around this, please contact the relevant Sub-school immediately (details on
last page) as EHS can assist with the provision of loan devices for families in need.
o If there are any technical problems, email or call the Helpdesk (details on back page). Do not
come to the school unless requested to do so.
• Provide a designated workspace for their child:
o Quiet, away from distractions
o Enough room to use the resources properly
o Good light
o Internet access. Inform the relevant Sub-School if their child does not have internet access.
• Encourage good posture and eye care – take regular breaks.
• Ensure household members are aware that cameras will be on during class time and that people other
than the student may be visible to the class.
Routine:
• Set clear expectations with their child in relation to their learning program.
• Assist their child to establish a routine:
o Regular class / study times – every teacher will be available during the scheduled class times.
o Stick to regular times for getting up, getting dressed, meals, family activities.
• Ensure their child spends some time each day outside, as per the current government requirements.
• Ensure their child has regular breaks from viewing screens.
• Expect safe and responsible use of online communication tools.
School work:
• Check Compass at least twice a week to:
o See what tasks have been set.
o Check that required Learning Tasks are being submitted.
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See what their child is working on – this can be discussed with the family and could lead to some
investigative learning for the whole family.
Monitor communication from teachers, through Compass and email.
o

•

Feedback:
• Any questions about particular subjects or Learning Tasks should be emailed to the subject teacher – the
easiest way is to log in to Compass, click on a class and click email teacher near their profile photograph
• Be mindful of staff work hours, 8.40am until 3.40pm.
• If you are aware of another family without access to digital technologies and/or the internet, please
inform the relevant Sub-School Team Leader.
Wellbeing:
• Any concerns around your child’s wellbeing can be emailed directly to your child’s coordinator. A list of
the Sub-School Team Leaders and the coordinators and their contact details is provided on the last page.
• For urgent or highly confidential concerns, please contact Louise Heathcote directly (details on last page).
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Contact Teachers for Wellbeing Checks
Email is the preferred way to communicate with staff during remote learning period.
Please be patient as we expect the volume of email to be significant. Phone calls will be redirected to voice mail,
which is emailed to the relevant staff member.
The following teachers will be in contact with these classes at least once a fortnight, solely to check on the
wellbeing of the students. This is set up using the structure of the Integrated Studies, Involve and Tutorial
programs.
Year 7 Integrated Studies Teams
7A
Melissa Hughes (HUH)
7B
Natasha Young (YOG)
7C
Kathryn Boysen (BOE)
7D
7E
7F

Katherine Turner (TUE)
Anthony Young (YOO)
Jenny Smith (SMZ)

7G
7H
7J

Simon Maurdev (MAU)
Cameron Laurence (LAU)
Lee McQueen (MCQ)

7K
7L
7M

Anam Javed (JAV)
Amelia Brear (BRX)
Amelia Veronese (VEO)

Year 9 Involve Teachers
9A
Raymond Clark (CZZ)
9B
Donna Ayres (AYR)
9C
Anthony Window (WID – July/August)
then Julie McDonald (MCD)
9D
Terri Wood (WOO)
9E
Allesha Fecondo (FEC)
9F
Ilse Middleton (MID)
9G
Raymond Clark (CZZ)
9H
Kathryn Boysen (BOE)
9J
Bindhu Rajendra (RAJ)
9K
Manny Nicassio (NIC)

Year 8 Involve Teachers
8A
Natalie Heath (HET)
8B
Kathryn Boysen (BOE)
8C
Tish Delaney (DEL)
8D
Lynlee Williams (WIA)
8E
Roxanne Watts (WAZ)
8F
Briony Turner (TUU)
8G
Sue Pickett (PIC)
8H
Peter Torey (TOR)
8J
John Elordieta (ELO)
8K
Kirsty Leahy (LEH)
8L
Chris Agar (AGA)

Year 10 – in Tutorial group numbers *
10-1
Naomi Edrees (EDR)
10-2
Anthony Window (WID – July/August)
then Julie McDonald (MCD)
10-3
Natalie Tate (TAT)
10-4
Jodie Sutton (SUT)
10-5
Dominic Molinari (MOL)
10-6
Tim Monigatti (MOI)
10-7
Chris Serong (SEN)
10-8
Damien Miles (MIL)
10-9
Kayla Bertoncini (BET)
10-10
Kirsty Leahy (LEH)

Year 11 and 12 students – the tutorial teacher is the student’s coordinator. The contact details for coordinators
are listed on the next page.
*To work out which Tutorial group is relevant, check the subject code in Compass – the first 10 refers to the year
level, TUT refers to the Tutorial subject name and the next number is the Tutorial group number. Year 10 Tutorial
group 3 is pictured here.
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Contact details:

Email is the preferred way to communicate with staff during the remote learning period.
Please be patient as we are expecting the volume of email to be significant. Phone calls will be
redirected to voice mail, which is emailed to the relevant staff member.
Vincent Sicari

Principal

sic@elthamhs.vic.edu.au

Anna Panas
Tim Natoli
Fran Mullins
Darren Squires

Assistant Principal
Assistant Principal
Assistant Principal
Assistant Principal

pan@elthamhs.vic.edu.au
nao@elthamhs.vic.edu.au
mul@elthamhs.vic.edu.au
squ@elthamhs.vic.edu.au

Kristina Elvey

Business Manager

ely@elthamhs.vic.edu.au

Louise Heathcote
Student Services Leader
(94305123 or 0417 364 940 – leave a voice message)

hea@elthamhs.vic.edu.au

IT helpdesk
Laptop issues
(9430 5121 – leave a voice message)

helpdesk@elthamhs.vic.edu.au

Junior School Team Leader
7A, 7B, 7C, 7D
7E, 7F, 7G, 7H,
7J, 7K, 7L, 7M

Melissa Hughes
Dominic Molinari
Suzy Oates
Jim Petridis

huh@elthamhs.vic.edu.au
mol@elthamhs.vic.edu.au
oat@elthamhs.vic.edu.au
pet@elthamhs.vic.edu.au

Middle School Team Leader
8B, 9D, 9H
8H, 9A, 9K
8K, 8L, 9G, 9J
8A, 8G, 9C, 9E
8E, 8F, 9B
8C, 8D, 8J, 9F

Ross McKinnon
Jon Baly
Simon Maurdev
Tracey Parker
Peter Seymour
Chris Serong
Natalie Tate

mki@elthamhs.vic.edu.au
bay@elthamhs.vic.edu.au
mau@elthamhs.vic.edu.au
pak@elthamhs.vic.edu.au
sey@elthamhs.vic.edu.au
sen@elthamhs.vic.edu.au
tat@elthamhs.vic.edu.au

Senior School Team Leader
10A, 11A, 12A
10B, 11B, 12B
10C, 11C, 12C
10D, 11D, 12D
10E, 11E, 12E
10F, 11F, 12F

Amanda Saliba
Nural Seker
Hannah Allen
Michael Doherty
Mark Jackman
Ashlea Oates
Diane Parry

sai@elthamhs.vic.edu.au
sek@elthamhs.vic.edu.au
ale@elthamhs.vic.edu.au
doh@elthamhs.vic.edu.au
jak@elthamhs.vic.edu.au
oae@elthamhs.vic.edu.au
par@elthamhs.vic.edu.au

Terri Wood

VCAL / VET Coordinator

woo@elthamhs.vic.edu.au

Ross Pringle

Careers/Pathways Coordinator

pri@elthamhs.vic.edu.au

Sue Pickett

Additional Needs Coordinator

pic@elthamhs.vic.edu.au
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Final Version – July 16, 2020

15 September 2020
Dear Parents/guardians, students and staff,
On Saturday 12 September, the Department of Education and Training (DET) released the Term
4 Operations Guide outlining the Term 4 priorities of:
1. Wellbeing and equity:
The wellbeing, and particularly the mental health, of every student and member of staff
is the highest priority.
Available resources will need to be effectively mobilised to provide support for students,
as well as for school staff.
2. Learning and Excellence:
Some students have been better able to progress in their learning in the remote and
flexible learning environment, others have maintained their rate of progress, and some
have, despite their best efforts and those of their families and teachers, not progressed
in their learning.
Available resources will need to be deployed to support some students to re-engage
with their learning their learning and others to continue to extend and stretch their
learning.
3. Transitions:
Term 4 is a critical period, particularly for the children moving from Grade 6 into Year 7,
from Year 11 to Year 12, and those in Year 12 moving into further education and training
or employment.
Students in other year levels will also prepare for a change of teachers and new
classmates.
A key focus of Term 4 will be to make every effort to ensure each of these end-of-year
and beginning-of-year transitions occurs as successfully as possible.
This includes finding contextually appropriate ways to conduct orientations and end-ofyear celebrations and ensuring transition information captures additional details as
necessary.
Subject to the advice of the Chief Health Officer and as announced by the Victorian Government,
Victorian government schools will commence a phased transition back to on-site learning during
Term 4.
5 – 9 October (first week of Term 4)
Remote and flexible learning will continue for all students, except in specialist schools in rural
and regional Victoria.
VCE and VCAL students can only attend on-site for essential assessments during this week,
including the General Achievement Test (GAT) on Wednesday 7 October.
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The Year 12 Practice Exams planned for the Term 3 break have been postponed and will now
take place on 7, 8, 12 and 13 October. Year 12 students will attend school only for their exams.
Year 11 enhancement students will be back for onsite learning as of the 12 October and will be
excused from classes for their Year 12 practice exam. No Year 12 classes will run on the 12 and
13 of October. Return to onsite learning for Year 12 students will be from Wednesday 14
October.
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On-site supervision will continue to be available in Term 4 for students in the following
categories, where the student’s year level has not yet returned to on-site learning:
• Children whose parents and carers are permitted workers who cannot work from home and
where no other arrangements can be made.
o Where there are two parents/ carers, both must be permitted workers, working outside
the home in order for their children to be eligible for on-site provision.
o For single parents/ carers, the permitted worker must be working outside the home in
order for their children to be eligible for on-site provision.
• Vulnerable children, including:
o children in out-of-home care
o children deemed vulnerable by a government agency, funded family or family violence
service, and is assessed as requiring education and care outside the family home;
o children identified by a school as vulnerable, (including via referral from a government
agency, or funded family or family violence service, homeless or youth justice service or
mental health or other health service);
o children with a disability and the family is experiencing severe stress.
Parents/guardians of students who are currently attending onsite learning are asked to keep
their children home and make alternative arrangements for Monday 5 and Tuesday 6 October,
in order not to compromise the running of the GAT. Students can return on Wednesday 7
October.
From 12 – 16 October
On the 12 October, Year 11 students will attend on-site schooling full time, and Year 10 students
enrolled in a VCE or VCAL program will attend on-site for these classes (following previous
arrangements). Year 12 Students will attend on-site schooling full time from the 14 October,
post the practice exams.
Remote and flexible learning will continue for all students in Year 7 to Year 10, other than for
children of permitted workers and vulnerable students. A date for the return of these year levels
to on-site learning will be subject to further health advice.
On-site learning
There will be flexibility in relation to curriculum provision in Term 4 in order to focus on the
priorities of supporting students as they return to on-site learning,
For this reason, the usual requirements related to substantial attention to all eight key learning
areas may be modified for Term 4.

2

Attendance
All students are expected to attend on-site once their year level has returned to on-site learning.
Exceptions may exist for medically vulnerable students.
Extended student absence during on-site learning provision
• When on-site learning is permitted, schools are not expected to provide remote and flexible
learning where parents or carers of students elect to keep their child at home, except where
this is based on medical advice.
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• Where a parent/carer indicates that a student will be absent for an extended period and this
is not based on medical advice, schools can make the learning materials developed for and
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provided in the on‐site program available for use at home where this does not require
additional work, preparation or production by teachers.
 Students absent for an extended period will be able to submit their learning exercises and
work for comment and feedback if learning materials have been provided, according to the
same timelines set for those participating in on‐site learning. Teachers can provide comment
and feedback in the same way that they would for students participating in on‐site provision.
 Teachers, and, where relevant, education support staff, will not be expected and should not
be requested by parents/carers or students to provide additional advice or support, including
for the learning materials provided, to students whose parents/carers make a choice for
them not to attend on‐site learning and where this decision is not based on medical advice.
This includes by email, phone or other forms of digital communication.
Where students are absent but this is not based on medical advice, those students enrolled in
VCE Units 3‐4 must attend on‐site to complete the GAT, SACs and SATs.
Term 4 on‐site arrangements – school staff
School staff will be required to attend school at times when they are delivering on‐site learning
or supervision, including the allocation of additional classes as required consistent with the
current Victorian Government Schools Agreement 2017, and return home once all duties
requiring on‐site attendance have concluded for the day. At all other times, they should continue
to work remotely where possible.

Year 9, 10 and 11 Exams and 2021 Head start Program
I remind you all that, in light of the fact that we have no date for the return to onsite learning
for students in Years 7 ‐10, as a way of alleviating pressure and stress on the Year 10 and Year 9
students, the scheduled Exams for these year levels are cancelled for 2020. Year 11 Exams will
proceed as planned as will the 2021 Head start program.
On Monday evening the VCAA distributed the GAT Operations Handbook. I will provide a further
communication to all parents/guardians of Year 12 and Year 11 students and to the students
themselves, summarising the expectations for the GAT and alongside this for the Practice Exams.
I refer you to the Wellbeing News No.14 which accompany this communication.
Yours sincerely
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Vincent Sicari
Principal
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15 September 2020
Dear Parents/guardians, students and staff,
On Monday evening the VCAA distributed the GAT Operations Handbook. This handbook provides a guide
for the running of the GAT as well as precautionary measures to be undertaken by schools to ensure the
safety and wellbeing of students, staff and the community.
The VCAA has worked closely with the Department of Education and Training (DET) and the Department of
Health and Human Services (DHHS) to develop health and safety controls as outlined in the document.
These controls have been approved by Victoria’s Chief Health Officer (CHO).
The following summarises the information in the document as well as how we intend to run both the GAT
and the Practice Exams taking into consideration the advice provided by the VCAA.
The advice on how to stay well has been consistently communicated to our community:
•
•
•
•

Stay at home and get tested if you have symptoms of coronavirus (COVID-19), however mild.
Practise good hygiene – wash your hands regularly and cough and sneeze into a tissue
or your elbow.
Keep your distance – stay 1.5 metres away from anyone you don’t live with.
Wear a face covering when you leave home.

If a student is unable to complete the GAT due to COVID-19
Every year there are some students who are unable to complete the GAT due to health issues. While the GAT
plays an important part in determining final results for the VCE, if a student is unable to complete the GAT
because of COVID-19, their final VCE results will be determined based on their school-based assessment and
examination results as well as a range of additional data provided by the school to assist the VCAA to ensure
all students receive fair and reliable results in 2020. There are established processes to ensure students
receive fair results based on all assessments.
If a student feels unwell or is experiencing symptoms consistent with COVID-19, requiring them to isolate at
home either before or after completing a COVID-19 test, or after testing positive to COVID-19, the student
must remain at home and will not be allowed to complete the GAT. The student will be eligible to apply for
an exemption.
Further advice is available at: https://www.dhhs.vic.gov.au/victorian-public-coronavirus-disease-covid19#what-are-the- symptoms-of-coronavirus-covid-19
The GAT will be conducted on Wednesday, 7 October 2020 from 10.00am to 1.15pm.
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Students are required to arrive at school, at a minimum, 30 minutes before the start of the GAT.
Examination centre set-up
Students will be spread out across a number of separate spaces in order to meet the venue density quotient
of 1 person per 4 square metres.
Based on the number of people sitting the GAT (Year 12 and Year 11 Enhancement students) we will be using
the following spaces:
1. Performance Centre
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2.
3.
4.
5.
6.

Drama Space
Study Centre
Rooms 134-136 (partition opened)
Rooms 140-142 (partition opened)
Rooms 154-156 (partition opened)

For the Year 12 Practice Exams, the following spaces will be used:
1. Performance Centre
2. Drama Space (as required)
3. Study Centre (as required)
Fresh air flow indoors will be maintained, wherever possible by opening windows and doors.
An accurate register of attendance will be kept and a seating plan will be in place.
Arrival and departure processes
Students will enter the school from General Office entrance, Withers Way.
Temperature checks will be conducted on arrival.
All school staff, supervisors and students will perform regular hand hygiene, including on entry to and exit
from the school and as they enter and exit the examination spaces.
Students and staff must wear face coverings to and from school in line with current guidance for Victorian
schools. However, to make thing more manageable for students, on arrival, each student will be provided
with a surgical mask, which must be worn during the GAT.
These masks are effective in their purpose and are lighter and easier to wear and breathe through than cloth
masks or bandanas. They are also recommended for use for a continuous 4 hour period. And hence will last
for the three hour GAT sitting.
For the practice exams students will be able to wear their own face coverings. These are shorter exams and
students will be able to manage their own face coverings more effectively.
On completion of the arrival processes, student will be directed to move into the Canteen Courtyard. Physical
distancing of 1.5 metres between all individuals is expected.
A number of stations will be set up in the courtyard for students to check the room and the seat that they
have been allocated to.
Students will be called into the examination spaces in small groups.
Cleaning
Cleaning and disinfection of any shared equipment such as desks between uses (where use of equipment in
succession cannot be avoided) will take place during practice exams.
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All examination spaces will undergo a daily clean and twice daily cleaning and disinfection of high touch
surfaces such as door handles.
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Managing student onsite attendance, isolation, quarantine and medical vulnerability
The VCAA recognises that health issues linked to the pandemic may impact some students participating in
the GAT. Some students may become unwell during the test, others may be required to enter quarantine
prior to the test. There may be students that are deemed to be severely medically vulnerable.
The information in Tables 1 – 3 below will indicate the actions required in each of these circumstances.
Table 1: Students in quarantine
Scenario

Action

Additional Information

Student unwell or
experiencing symptoms*
consistent with COVID-19,
requiring the student to
isolate at home (this could
be before or after
completing a COVID-19 test,
or after testing positive to
COVID- 19).

Student to remain at
home and contact
school

*Symptoms that DHHS have
published to look for are:

Student to seek advice
from their healthcare
professional who can
advise on next steps
and COVID-19
testing, if they
haven’t already.

Loss or change in sense of smell
or taste
• Fever, chills or sweats
• Cough
• Sore throat
• Shortness of breath
• Runny nose
In certain circumstances headache,
muscle soreness, stuffy nose,
nausea, vomiting and diarrhoea
may also be considered as
symptoms.
Further advice is available at:
https://www.dhhs.vic.gov.au/victorian
- public-coronavirus-disease-covid19#what-are-the-symptoms-ofcoronavirus-covid-19

Student asymptomatic but
in quarantine having been
identified as a close contact
of a confirmed case of
COVID-19.

Student to remain at
home and contact
school.

Student will be eligible to apply for an
exemption from the GAT.
Student will be eligible to apply for an
exemption from the GAT.

Table 2: Students who are unwell onsite
Scenario
Student presents to
school with COVID-19
symptoms (e.g. fever
detected on temperature
checking).

Action
Student will be isolated
while they await collection
by a parent or carer, as per
current health and safety
advice for schools.

Additional Information
Student will be eligible to apply for an
exemption from the GAT.
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Student to seek advice
from their healthcare
professional who can
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Student experiences COVID19 symptoms during the GAT
(e.g. episode of repeated
coughing/sneezing, or selfreport they are feeling
unwell).

advise on next steps and
COVID-19 testing, if they
haven’t already.
Student will be isolated in a
separate room and allowed
to continue test with
appropriate health and
safety controls in place.
If the student is so unwell,
they cannot complete the
test, the student will be
isolated while they await
collection by a parent or
carer, as per current health
and safety advice for
schools.

Should the student not be able to
complete the test they will be
eligible to apply for an exemption
from the GAT.
Should a student notify the school
that they have tested positive to
COVID-19 and they were infectious at
the time they completed the GAT, the
school will follow standard notification
processes for DET and contact the
VCAA immediately.

Student to seek advice
from their healthcare
professional who can
advise on next steps and
COVID-19 testing, if they
haven’t already.
Table 3: Students with medical vulnerabilities
Scenario

Action

Additional Information

Student with low-moderate
medical vulnerabilities

Student/parents must
communicate this to the
school.
Special Examination
Arrangements
application will be
submitted to the VCAA.

VCAA will provide reasonable
arrangements to allow student to
sit the GAT in isolation on school
premises with appropriate health
and safety controls in place.
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Evidence to support lowmoderate medical
vulnerability to include a
letter from a student’s
medical practitioner.
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Student with severe
medical vulnerabilities

Student/parents must
communicate this to the
school.
Special Examination
Arrangements
application will be
submitted to the VCAA.

If arrangements cannot be made,
the student will be eligible to
apply for an exemption from the
GAT.

Evidence to support
severe medical
vulnerability to include a
letter from a student’s
treating consultant
medical practitioner to be
reviewed by the VCAA.
VCAA to consider
alternative arrangements
to enable student to
complete the GAT.
Evidence for exemption from the GAT due to COVID-19
Students will be eligible for an exemption from the GAT if they are prevented from completing the GAT due
to COVID-19. Evidence requirements include:
•
•

Supporting letter/incident report from the school
Evidence of testing for COVID-19 (includes a Medical certificate from an independent health
professional recommending testing) or direction to isolate in quarantine having been identified as a
close contact of a confirmed case of COVID-19.

Should there be any changes to the arrangements outlined in this communication you will be duly informed.
Yours sincerely
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Vincent Sicari
Principal
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