
 

Eltham High School: Flexible and Remote Learning 1 Final Version ς October, 2020 

 
 

 

ELTHAM HIGH SCHOOL 

Term 4 vers. 2 
 

FLEXIBLE AND REMOTE LEARNING  
and ONSITE LEARNING PROTOCOLS 

Expectations for Students, Teachers and Parents/Guardians 

12 October 2020 



 

Eltham High School: Flexible and Remote Learning 1 Final Version ς October, 2020 

Flexible and Remote Learning Plan  
 
As a school community, we are committed to our School Values and the Deeds that Count of Pursuit of Excellence, 
Individuality, Creativity, Social and Environmental Responsibility, Respect for Diversity and Integrity. As a school, 
we acknowledge the importance of setting high expectations and taking a consistent approach to pursuing these 
ǾŀƭǳŜǎ ƛƴ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ŜŘǳŎŀǘƛƻƴΦ .ȅ ƘƛƎƘƭƛƎƘǘƛƴƎ ǘƘŜƳ ǿŜ ŀƭǎƻ ŜƳǇƘŀǎƛǎŜ ǘƘŜ ƛƳǇƻǊǘŀƴt role that 
students have in their own learning.  

There is good evidence to suggest that clear learning gains can be made through the adoption of consistent teaching 
and learning protocols, and setting high expectations for all students1.  

The way that teachers go about their work in and out of the classroom, the attitudes and approach that students 
bring to their learning, the support and encouragement from parents when students are away from school and the 
level of the expectations that we set as a learning community are all significant in achieving the best possible 
outcomes for our students. Flexible and Remote Learning is governed by these same philosophies and principles. 

The EHS student recognises that there are positive outcomes for appropriate behaviour in and out of school and 
being engaged in their learning, including; 
ω CŜŜƭƛƴƎ ǾŀƭǳŜŘ ŀƴŘ ŎŀǊŜŘ ŦƻǊΣ ǿƛǘƘ ǎǘǊƻƴƎ ŜƴƎŀƎŜƳŜƴǘ ƛƴ ǘƘŜ ǎŎƘƻol culture  
ω tŜǊǎƻƴŀƭ ƳƻǘƛǾŀǘƛƻƴΣ ǊŜǎǳƭǘƛƴƎ ƛƴ ŜƴƘŀƴŎŜŘ ƭŜŀǊƴƛƴƎ ŀƴŘ ŎƻƴŦƛŘŜƴŎŜ  
ω tŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ǘƘŜ ŀŎŀŘŜƳƛŎΣ ǎƻŎƛŀƭ ŀƴŘ ŜȄǘǊŀ-curricular opportunities of the school. 

The aim of this document is to: 

¶ Contextualise student learning and wellbeing within a framework of Flexible and Remote Learning for Years 
7-10 and onsite learning for VCE/VCAL students 

¶ Outline our Flexible and Remote Learning strategy for all stakeholders ς students, parents/guardians, staff 

¶ Outline our onsite learning strategy for all stakeholders - students, parents/guardians, staff 

¶ Clarify expectations 

¶ Be dynamic so that the document is updated as we learn, adapting our flexible and remote learning 
practices 

 

The following updated document is designed to clarify our approach in response to the feedback received from 

staff, students and parents during remote learning in 2020 in the context of updated DET guidelines.  Please read 

the full details in the relevant Expectations section for Students, Teachers and Parents/Guardians. 

 
Expectations and Key Dates 

¶ Students in Years 8-10 will continue to engage in flexible and remote learning until Week 4 Term 4.  All 
students will resume for face to face learning from Monday 26 October. 

¶ Students in Years 7, 11, and 12 resume onsite learning from Monday 12 October.   

¶ The existing model of onsite learning for students who cannot be supervised at home and vulnerable 
students will remain in place until these year levels return to school. Individual plans will be developed for 
any students with a disability whose family is experiencing severe stress.   

¶ Year 10 students undertaking an enhancement subject are expected to attend onsite VCE classes as normal, 
commencing 12 October. 

 

  

                                                

 
1 Craig, Hopkins & Knight, 2015, Curiosity and Powerful Learning, McRel. 
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Expectations around Flexible and Remote Learning: Students  

YEAR 8-10 
Until 23 October all Year 8-10 students will continue to learn from home.  From 26 October all students will return 
to onsite learning.  
 
The existing model of onsite learning for students who cannot be supervised at home and vulnerable students will 
remain in place until the return to onsite learning for these year levels. Individual plans will be developed for any 
students with a disability whose parents are experiencing severe stress.   
 
Expectations 
While learning from home all students are expected to: 

¶ Continue engaging in online learning using existing protocols set out in the Flexible  
and Remote Learning document. This includes continuing to access learning through Compass, Webex, MS 
Teams, and OneNote.  

¶ Continue to follow work authentication requirements for online learning as set out in the Flexible and 
Remote Learning document.  

Key Information: 

¶ 9ŀŎƘ Ŏƭŀǎǎ ǿƛƭƭ άǊǳƴέ ǿƛǘƘƛƴ ƛǘǎ ǎŎƘŜŘǳƭŜŘ /ƻƳǇŀǎǎ ǘƛƳŜΦ 

¶ Teachers will be connecting with each class in a 60 minute block. This will be done via Webex at the 
beginning of each lesson. 

¶ Resources, other than physical books, will be provided online. 

¶ Students will complete class tasks and make submissions via Compass. 

Communication: 

¶ Compass remains the primary online learning platform.  Webex is the main online video contact platform.  
Other platforms such as Microsoft Teams and OneNote may also be used.  

o Students will see tasks set by their teachers in the Lesson Plan section.  This will also include the 
Webex link for each lesson. 

o Learning Tasks will continue to be visible to students and parents. 
o The Learning Task Feedback tab will contain both formal results and notes in the Conversation area, 

where students can respond to teacher questions. 
 

¶ Email can be used to communicate with teachers and support staff as usual. Email may not be checked 
during class time ς use Webex instead during class. 

 
Students engaged in Flexible and Remote Learning are encouraged to establish learning routines that enable them 
to meet the subject requirements. This includes: 
 
Self-care: 
Planning regular breaks, eating healthily and drinking plenty of water, exercising, ensuring good sleep patterns, 
good hygiene practices, and making use of available resources such as reachout.com 

Time management: 

¶ Students should establish a daily routine to help them plan, understand and complete their tasks. 

¶  Compass should be checked every session for Webex link, learning activities, tasks and feedback from 
teachers. 

¶ Emails should be checked at least once per day, responding as needed. 

Learning: 

¶ Teachers will begin each lesson with Webex contact. 

¶ Teachers will remain online in Webex for the entire 60 minutes to support students as needed. 

¶ Students should have a dedicated learning space which has enough room, light and the resources they need 
to work effectively. 

¶ They must have their camera on and microphone off at the start of each lesson.  

¶ If there are ongoing internet issues, students will need to let their coordinator know. 

http://www.reachout.com/
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¶ If a student needs access to Microsoft Office 365, they should go to office.com and use the online versions 
or download the desktop version ǳǎƛƴƎ ǘƘŜ άLƴǎǘŀƭƭ hŦŦƛŎŜέ ƳŜƴǳ. {ǘǳŘŜƴǘΩǎ ǎŎƘƻƻƭ email address and 
password is required to access this. 

¶ If a student requires access to the Adobe Suite of programs, check the Compass News Feed for instructions 
ς they may need to back up their data and bring their laptop to school for re-imaging. 

¶ When using online platforms such as Webex, student should ensure that they set up their computer in a 
space that is not private. They also need to check where they are sitting and be mindful of what is behind 
them and what can be picked up by the computer camera and microphone if sound is on.  

¶ Students need to continue to be safe online and model responsible use of online communication tools. 

¶ Students should be dressed appropriately and ready to learn at the beginning of each session. 

¶ They should ensure they inform other members of their household that they have a camera/microphone 
on and they may be visible or heard. 

¶ If a student is unwell and unable to complete school: 
o Make sure parents enter this into Compass as usual. 
o Catch up on missed lessons and see what work was missed by clicking on the classes or using the 

navigation arrows to move backwards and forwards to other sessions

 

 
Getting help and feedback: 

¶ It is important that students ask for help when they need it during class time using Webex when their 
teachers are online and available. 

¶ Collaboration and communication with classmates using online platforms in an appropriate manner will 
also support peer discussion and learning as it would occur face to face. 

¶ Teachers will inform their class if they are using another online platform to connect with them. 

¶ Students should contact their Integrated Studies / Involve / Tutorial teacher if they are stressed or anxious 
(list at the end. of this document) 

¶ To access marks and feedback via Compass student should click on the Learning Task and then click on the 
Feedback tab ς there may be a message in the Conversation area from their teacher. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.office.com/
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Expectations: Work Authentication while using Flexible and Remote 
Learning  

Students will still be expected to complete formal assessments to demonstrate acquired knowledge and skills. A 
school wide approach to plagiarism and collusion is in place and is set out in the accompanying Academic Integrity 
document. Students and parents/guardians are expected to be familiar with the content of this document. 
 

Years 8-10: 
Teachers will: 

¶ Specify the submission date of the CAT on Learning Tasks and attach any guiding documents. 

¶ Attach the CAT authentication sheet for parents/guardians to sign. 

¶ Inform students the CAT has been uploaded to Compass Learning Tasks through a notification in the 
Compass lesson plan section or via email. 

On the due date: 

¶ Students upload completed CAT by/on the due date together with the signed authentication form (when 
required) by the parents/guardians. 

¶ Teacher updates Compass Learning Tasks- read: task submitted /not submitted (as required). 

¶ Teacher provides feedback via Learning Tasks ƛƴ ŀƭƛƎƴƳŜƴǘ ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΩǎ ŀǎǎŜǎǎƳŜƴǘ ŀƴŘ ǊŜǇƻǊǘƛƴƎ 
timeline provided in the accompanying document. 

 
 
  



 

Eltham High School: Flexible and Remote Learning 5 Final Version ς October, 2020 

 

Expectations for Onsite Learning: Students  

All Year 7, 11 and 12 students are expected to attend school from 12 October. 
 
All Year 8-10 students are expected to attend school from 26 October. 
 
Year 10 Students 
Students in Year 10 undertaking an enhancement subject are expected to be in attendance at school for their 
enhancement subject. To support learning during this time, and cause minimal disruption to their remaining remote 
learning program, Year 10 students attending school for an enhancement class running in Periods 1, 2 or 3 are 
expected to arrive at school by 8:45am and remain at school until lunch time.  While at school they will engage in 
their non VCE subjects remotely and will be supervised by a teacher.  For non VCE classes, students will have access 
to the 400s breakout space, adjoining classrooms and the Resource Centre. For VCE classes they will attend their 
regular timetabled room listed on Compass. Students can then leave the school at lunchtime and return home to 
undertake the Period 4 class remotely.  Year 10 students who have an enhancement class during Period 4 are 
expected to arrive at school before the end of lunchtime (1:55pm). 
 
Attendance 
All students are expected to attend on-site once their year level has returned to on-site learning. Exceptions may 
exist for medically vulnerable students. It is recommended that parents/carers of students with complex medical 
nŜŜŘǎΣ ǎŜŜƪ ŀŘǾƛŎŜ ŦǊƻƳ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŜŘƛŎŀƭ ǇǊŀŎǘƛǘƛƻƴŜǊ ǘƻ ǎǳǇǇƻǊǘ ŘŜŎƛǎƛƻƴ-making about whether on-site 
education is suitable. 
 
Once onsite learning resumes the school will not continue to provide remote and flexible learning where parents 
or carers of students elect to keep their child at home, except where this is based on medical advice. 

¶ Where a parent/carer indicates that a student will be absent for an extended period and this is not based on 
medical advice, learning materials developed for and provided in the onsite program can be made available for 
use at home where this does not require additional work, preparation or production by teachers. 

¶ Students absent for an extended period will be able to submit their learning exercises and work for comment 
and feedback, according to the same timelines set for those participating in on-site learning. Teachers will 
provide comment and feedback in the same way that they would for students participating onsite. 

¶ Teachers, and, where relevant, education support staff, will not be able to provide additional advice or support, 
including for the learning materials provided, to students whose parents/carers make a choice for them not to 
attend on-site learning and where this decision is not based on medical advice. This includes by email, phone or 
other forms of digital communication. 

¶ Where students are absent but this is not based on medical advice, those students enrolled in VCE Units 3-4 
must attend onsite to complete the GAT, SACs and SATs. 

 
Preparation 
In preparation for their return to onsite learning you are encouraged to: 

¶ Review travel arrangements, including public transport timetables that have been adjusted.  Discuss drop 
off/pick locations away from Withers Way and Ely Street with your parent/guardian.  

¶ Check in on your learning progress in each subject to, as far as possible, ensure you are up to date with 
work requirements. 

¶ Ensure you have all the required equipment and resources for each subject.  The school will be discouraging 
lending and borrowing between students.  There will be no provision for staff to lend you resources.  

¶ wŜǾƛŜǿ ǘƘŜ ǎŎƘƻƻƭΩǎ Mobile Phones Policy which remains in place.  You will be expected to clean their 
phones regularly. Phones can be turned on with the COVID SAFE app activated immediately before and 
after school. Schools are managed environments which include records of student, staff and visitor 
attendance, which can support contact tracing.  
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Health and Safety: 
Based on the advice of the Victorian Chief Health Officer, in school settings it is still expected that students: 
 

¶ Wear fitted face masks at all times unless eating or drinking. 

¶ Wash hands regularly. Additional soap and hand sanitiser will be provided to all schools to support this. 
Students are expected to regularly perform hand hygiene, including on arrival to school, before and after 
meals, after visiting bathrooms, after using any equipment, and as directed by school staff. 

¶ Stay home if unwell. 

¶ Entry and exit points have now been designated for each year level. 

¶ Keep as much distance as possible between students both in class and during breaks. 

¶ Do not share food. 

¶ Do not drink directly from drinking fountains. Students should bring a water bottle to school for individual 
use and refilling. Taps will be provided to refill water bottles. 

 
 
Travelling to and from School: 
As you prepare for your return to onsite learning it is important that you consider your travel arrangements.  Public 
Transport Victoria guidelines state that:  

¶ Trains, trams and buses will have increased sanitation on all touch points and are disinfected more often. 

¶ On metropolitan trains, in addition to the current cleaning arrangements, all carriages will undergo nightly 
sanitation, with all touch surfaces wiped down and entire carriages sprayed with disinfectant. 

¶ aŜƭōƻǳǊƴŜΩǎ ǘǊŀƳǎ ǿƛƭƭ ǳƴŘŜǊƎƻ ŀ ŘŜŜǇ ŎƭŜŀƴ ŜǾŜǊȅ ƴƛƎƘǘΣ ǿƘƛŎƘ ƛƴǾƻƭǾŜǎ ǿƛǇƛƴƎ ƻŦ ƘƛƎƘ ǘƻǳŎƘ ŀǊŜŀǎ ƭƛƪŜ 
next stop buttons, hand rails and grab straps. This is in addition to the current cleaning arrangements. 

¶ On V/Line trains, in addition to the current cleaning arrangements, all carriages will undergo nightly 
sanitation, with all touch surfaces wiped down. 

¶ There will be increased cleaning across aŜƭōƻǳǊƴŜΩǎ ōǳǎŜǎΣ ƛƴŎƭǳŘƛƴƎ ƴƛƎƘǘƭȅ ǎŀƴƛǘƛȊŀǘƛƻƴ ƻŦ ǘƻǳŎƘ ǎǳǊŦŀŎŜǎ 
and increased daily cleaning. 

¶ We have been in contact with our bus service, Panorama Buses and they have informed us that they are 
following the Public Transport Victoria guidelines and buses are cleaned every hour and before they leave 
the yard and on return to the yard. Drivers have been provided with extra cleaning products and are 
every hour disinfecting steering wheel, handles, rails, door handles and all high touch areas. 

 
Engaging in Onsite Learning: 

¶ Use of equipment in practical subjects will be accompanied by hand sanitising. 

¶ Meetings and seminars may be scheduled into timetables and conducted remotely within class under the 
supervision of a teacher. 

¶ VCE students will be expected to engage with Timed Assessment Sessions as listed on their Compass 
scheduled, including SAC/SAT redemptions. The organisation of these sessions will be communicated to 
students at the appropriate time.  

¶ When engaging in practical subjects such as PE and sciences students will: 
o Be expected to attend practical classes appropriate attire where required 
o Practice hand hygiene before and after use of any equipment 

¶ {ǘǳŘŜƴǘǎ ŀǊŜ ŀǎƪŜŘ ǘƻ ŜƴǘŜǊ ǘƘŜ ǎŎƘƻƻƭ ŦǊƻƳ ǘƘŜƛǊ ȅŜŀǊ ƭŜǾŜƭΩǎ ŘŜǎƛƎƴŀǘŜŘ ŜƴǘǊȅ ǇƻƛƴǘΦ wŜŦŜǊ ǘƻ ƳŀǇ ŀt the 
end fo this document. 

¶ Students are asked to remain within their designated outdoor space during break times. Refer to map at 
the end fo this document. 

¶ Students are asked to be mindful of crowding around locker areas 

¶ Students will be asked to reduce crowding in the Canteen area and to use hand sanitiser upon entry to the 
Canteen. 
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Expectations: Teachers 
 

Up until all year levels return to onsite learning on 26 October teachers and school staff will be required to attend 
school at times when they are performing duties that require them to be on-site. This includes delivery of on-site 
learning or supervision, and the allocation of additional classes and any other on-site duties as required. 
 
At all other times, school staff should continue to work remotely where possible and feasible, noting that school 
staff should avoid making multiple trips to and from the school site in the course of a single day and rather seek 
to attend on-site when necessary and return home once all duties requiring on-site attendance have concluded 
for the day. 
 

Advice from the Victorian Chief Health Officer is that, as with other members of the community, teachers and other 
school staff may be at greater risk of more serious illness if they contract coronavirus (COVID-19) if they are:  

o aged 70 years and older  

o aged 65 years and older and with chronic medical conditions 

o of any age and have a compromised immune system 

o Aboriginal and Torres Strait Islander and are aged over 50 years and with one or more chronic medical 
conditions. 

Staff in the above categories should seek advice from their medical practitioner in relation to their on-site 
attendance, prior to the commencement of Term 4. Where the employee is unable to work on-site they should 
provide a medical certificate if they are seeking to work remotely or access personal leave. These arrangements 
should be reviewed regularly at the school level during the course of the Term. 

 

Similarly, staff who are caring for an elderly or chronically ill relative or household member do not automatically 

need to refrain from working on site but should consult with the treating medical practitioner of the person for 

whom they are caring to seek advice about working on site. They should provide a medical certificate if they are 

seeking to work remotely or access personal leave. 

 

Staff who are unsure if they meet one of the above criteria please refer to the DET Operations Manual or speak to 
Vincent Sicari. 

 

Health and Wellbeing: 
Self-care is important for all staff. Any member of staff who is unwell must not attend school. 
 
All school-based staff must wear fitted face masks at school, and when travelling to and from school. 

¶ Teachers and education support staff are not required to wear fitted face masks while teaching, but those 
who wish to do so, can. Teachers should wear fitted face masks in other areas of the school when not 
teaching (for example, in the staffroom, on yard duty and when providing first aid or taking temperatures), 
and when travelling to and from school. 

¶ Health, wellbeing and inclusion staff are required to wear fitted face masks, unless an exemption applies, 
ƛƴŎƭǳŘƛƴƎ ǘƘŜ ƴŜŜŘ ŦƻǊ ΨŎƭŜŀǊ ŜƴǳƴŎƛŀǘƛƻƴ ƻǊ Ǿƛǎƛōƛƭƛǘȅ ƻŦ ǘƘŜƛǊ ƳƻǳǘƘΩ όŦƻǊ ŜȄŀƳǇƭŜΣ ǿƘŜƴ undertaking a 
speech therapy intervention or working with individuals who are deaf or hard of hearing). 

¶ Some students and staff are exempt from these requirements. This includes students who are over the age 
of 12 and are unable to wear a fitted face mask due to the nature of their disability. This also includes 
students or staff who have a medical condition, such as problems with their breathing, a serious skin 
condition on the face, a disability or a mental health condition. 

¶ School staff should refer to the Department guidance for the use of personal protective equipment (PPE) 
in education to determine when additional PPE is required and for information on the correct and safe use 
of PPE. 

 

https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/i/Shared%20Documents/Guidance-for-the-use-of-PPE-in-education-settings.docx&action=default
https://edugate.eduweb.vic.gov.au/sites/i/_layouts/15/WopiFrame.aspx?sourcedoc=/sites/i/Shared%20Documents/Guidance-for-the-use-of-PPE-in-education-settings.docx&action=default
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Good hygiene practices including the following are essential: 

¶ Regular handwashing. Additional soap and hand sanitiser will be provided to support this. Staff are 
encouraged to regularly perform hand hygiene, including for example upon arrival to school and before and 
after meals. The school will provide hand sanitizer for both personal use at school and for use in each class 
by students. Refills are available from the General Office as required. 

¶ Additional cleaning of high touch surfaces will be conducted across the school. 

¶ Tailored support has been made available to school staff to manage health, safety and wellbeing needs 
during COVID-19. Visit the COVID-19 employee health, safety and wellbeing supports for schools OHSMS 
page for more information on the services and support available during this time. 

¶ Free wellbeing webinars are available through the DET for all school staff. The sessions provide practical 
mental health and wellbeing tips and strategies for use through coronavirus (COVID-19) and beyond. Visit 
the health and wellbeing webinars page to see the topics and sessions on offer. 
https://edugate.eduweb.vic.gov.au/sites/i/Pages/school.aspx 

¶ Use common sense and good hygiene practices with regard to shared staff resources including phones, 
photocopiers and kitchen items.  

¶ Antibacterial wipes are available for staff to use as necessary. 

¶ Staff should also make use of available support such as the DET tips for remote learning and reachout.com. 

 

It is important that mixing of groups of staff is reduced as much as possible using the following practices: 

¶ Office spaces should only be occupied by those staff allocated to the office.  Where possible online meetings 
and phone conversations should replace face to face interactions.   

¶ Only share communal facilities and break times with other staff in the same office. 

¶ Use outdoor and open spaces with ventilation as much as possible. 
 

Onsite Learning: Years 7, 11, and 12 

Students in Years 7, 11 and 12 will return to onsite learning from 12 October.   

To support teaching and learning during the return to onsite learning, and in the current health environment: 

¶ Make careful decisions regarding scheduling of assessments and SAC/SATs in the first few weeks of term 
so that students are not overloaded with assessments. 

¶ The current expectation regarding assemblies, excursions and camps remains and where possible virtual 

alternatives will be offered. 

¶ Activities that involve on site attendance by students from other schools (for example interschool sport or 
debating) should not take place or be replaced with virtual alternatives. 

¶ Existing first aid processes and duty of care will continue to apply.  Standard precautions are advised when 
coming in to contact with someone for the purpose of providing routine care and/or assistance (for 
example, the use of gloves and aprons when dealing with blood or body fluids/substances).  Additional 
Personal Protective Equipment (PPE), for example fitted face mask, is not required to provide routine care 
or first aid for students who are well, unless such precautions are usually adopted in the routine care of an 
individual student.  

¶ Use of equipment in practical subjects must be accompanied by hand sanitizing.  

¶ Sport and PE classes should be mindful of the following guidelines: 
o Students will be expected to attend practical classes in the correct attire and not use change room 

facilities unless absolutely necessary. 
o Swimming and aquatic facilities should not be used.  
o Outdoor facilities are preferred for the purpose of physical education. Where indoor facilities are 

used, please limit the number of students where possible. 
o Non-contact sports should be encouraged. Hand hygiene must be practised before and after use of 

any sporting equipment.  
 

 

https://www.education.vic.gov.au/hrweb/safetyhw/Pages/COVID-19-HSW-support-schools.aspx
https://www.education.vic.gov.au/hrweb/safetyhw/Pages/COVID-19-HSW-support-schools.aspx
https://edugate.eduweb.vic.gov.au/sites/i/Pages/school.aspx
https://www.education.vic.gov.au/school/teachers/classrooms/Pages/approachesonlinelearningtoptips.aspx
http://www.reachout.com/
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Flexible and Remote Learning: Years 8-10 

Teachers will be assisting Years 8-10 students in their Flexible and Remote Learning journey until their return on 
26 October. They will design and implement learning activities and tasks and give feedback, communicating with 
students and parents/guardians when needed. Teachers will focus on the following: 
 

Key Information 

¶ 9ŀŎƘ Ŏƭŀǎǎ ǿƛƭƭ άǊǳƴέ within its scheduled Compass time. Resources, other than physical books, will be 
provided online. 

¶ Resources, other than physical books, will be provided online. 

¶ Teachers will be connecting with each class in a 60 minute block as per the below times. This will be done 
via Webex at the beginning of each lesson. 
 

Period Time 

1 9.00 - 10.00 

2 10.15 ς 11.15 

3 12.00 ς 1.00 

4 2.00 ς 3.00 

 
 

 

Lesson plan 
outline 

¶ All lesson plans will be uploaded to Compass before the school day commences. 

¶ Lesson plans will include the link to Webex/Microsoft Teams instructions for the lesson. 

 To support engagement with remote and flexible learning, it is expected that all teachers are 
available to their students ΨƭƛǾŜΩ or in real-time fashion for the duration of each 60-minute session.   

 

Previously, it has been expected that this occurs through Webex and commences at the beginning 
of each class with all students with their microphones muted and their cameras on. Due to 
technical constraints this has not always been possible and as a result we have now 
reconsidered our advice to both students and teachers regarding our expectations for remote and 
online learning going forwards.  

 

Whilst live videoconferencing process is still the preferred mode for working remotely with 
students, the following process has been designed to support students and staff should technical 
difficulties arise:  
 

Video 
conferencing 
 

Teachers use the Webex or Microsoft Teams to work with their classes.   
This will allow for the most flexible possible delivery using the chat and video functions built into 
these platforms. All students are expected to engage with their microphones muted and their 
cameras on. 
 
Instrumental Music Teachers have been approved to run lessons via Zoom. 
  
If technical difficulties arise due to a slow connection and videoconferencing is impractical, it may 
be necessary to move to the next mode of delivery. 
 

Chat Only 
 

Teachers may choose to be available to their classes through live chat 
functions of Webex or Microsoft Teams In this way, students are still able to communicate in a real 
time way with their teacher during the session, and the possibility of video conferencing still exists 
should the connection improve.  
  
If unable to connect with classes through Webex or Microsoft Teams, teachers may need to direct 
students back to Compass. They will need to communicate with their class either through chat or 
email, that this is occurring.  
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In addition to following the lesson plan, students are now able to live chat with their 
teacher through the new Compass tab which is available in all classes.   
http://elthamhs-
vic.compass.education/Communicate/KnowledgeBase/?article=Subjects%20and%20Classes.Class
%20Page.Discussions 
 

 Teachers have flexibility to move between online platforms to suit their lesson plan and class, 
ensuring that attendance is marked and they are available to communicate with their students. 

In all cases, it is an expectation that Compass is the central, opening point of contact with students 
for each session and that instructions in the Compass Lesson Plan direct students to the platform 
being used. This will include the Webex link or a direction to open Microsoft Teams where this 
platform is being used.  
  
Each platform has different settings or preferences that can be applied to ensure that the class is 
managed in a way that is both secure and productive and should you need assistance with this, do 

not hesitate to seek support.  
 

Tasks for 
submission 

¶ Learning Tasks, with the exception of CATs/SACs/SATs, that have been completed or are 
no longer relevant should be hidden from students and parent view in Compass.   

¶ In recognition of workload for students and staff the number of tasks for submission will 
be contained. 

¶ No tasks will be submitted for the purpose of roll marking. 

¶ Tasks to be submitted will be connected to a specific learning outcome or assessment task. 
Weekly check-in tasks are no longer required. Timelines for submission of work will be 
published by teachers in the context of the task. 
 

Submission 
of work 

¶ Compass will remain the central point for work submission, however Microsoft Teams and 
One Note may be used to support this further. 

 

Contact 
Teachers 

¶ Involve and Tutorial teachers will continue to be the contact teachers for Year 8-10 
students. 

¶ Integrated Studies teachers and the sub-school will be the contact for Year 7 students. 

¶ The name of the staff contact for each class is included at the end of this document. 

 
Communication: 

¶ Compass remains the primary online learning platform.  Webex is the main online video contact platform.  
Other platforms such as Microsoft Teams and OneNote may also be used.  

o Students will see tasks set by their teachers in the Lesson Plan section.  This will also include the 
Webex link for each lesson. 

o Lesson plans will be available to students prior to the start of each school day. 
o Learning Tasks will continue to be visible to students and parents. 
o The Learning Task Feedback tab will contain both formal results and notes in the Conversation area, 

where students can respond to teacher questions. 

¶ Email can be used to communicate as usual. Check emails regularly: 
o Beginning and end of each work day 
o Beginning, middle and end of each scheduled class 

¶ Email coordinators if tasks have not been completed. 

¶ Integrated Studies / Involve / Tutorial teachers will contact their students at least once a fortnight to check 
on student wellbeing ς this could be a class email through Compass or a Microsoft Form. There will not be 
a formal Involve / Tutorial program running. 

¶ Teachers are available for the duration of a usual workday ς 8.50am until 3.40pm. 

¶ Scheduled meetings will occur remotely using Webex. 
 
 
 

http://elthamhs-vic.compass.education/Communicate/KnowledgeBase/?article=Subjects%20and%20Classes.Class%20Page.Discussions
http://elthamhs-vic.compass.education/Communicate/KnowledgeBase/?article=Subjects%20and%20Classes.Class%20Page.Discussions
http://elthamhs-vic.compass.education/Communicate/KnowledgeBase/?article=Subjects%20and%20Classes.Class%20Page.Discussions
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Illness: 

¶ If unavailable for any reason, place an out-of-office reply email that directs contact to the most relevant 
person such as KLA Coordinator, Sub-school Coordinator, Assistant Principal, Replacement Teacher. 

¶ Follow usual procedures, leaving work on Compass where possible. 
 

Support: 

¶ KLA Leaders, Learning Specialists, P&D Facilitators, Leading Teachers, the Principal Team are available to 
assist if you have any concerns. 

¶ Continue using existing support mechanisms (VIT, KLA, mentors, colleagues). 

¶ Log IT concerns with the EHS helpdesk email helpdesk@elthamhs.vic.edu.au - do not email IT staff 
individually. 
 

Teaching: 

¶ Set high expectations, but be aware that current research indicates that students working in isolation may 
not be able to complete the same amount of work or work to the same standard that they would produce 
when being supported face-to-face.  

¶ Be aware of differentiation requirements and opportunities. 

¶ Where staff have any concerns about student wellbeing or disengagement it is important for teachers to 

communicate this information to the relevant coordinator.  

¶ While there will be one staff member who is the contact person (Involve/ Tutorial teacher), there is 
recognition that all staff will again take on a pastoral care responsibility throughout this remote learning 
period. While this cannot be prescriptive, teachers are encouraged to check in informally as appropriate. 

¶ A continued alignment with the EHS Instructional Model will be helpful in supporting you to both vary the 
lesson and set an appropriate pace. This in turn will support student engagement and connectedness. 
 

Assessment  

¶ Teachers will set their regular assessment tasks as usual.  

¶ Learning Tasks, with the exception of CATs/SACs/SATs, that have been completed or are no longer relevant 

should be hidden from students and parent view in Compass.   

¶ In recognition of workload for staff and students the number of tasks for submission to be contained. 

o No tasks to be submitted for the purpose of roll marking. 

o wŜƳƻǾŀƭ ƻŦ ǘƘŜ ΨǿŜŜƪƭȅ ǘŀǎƪΩ ǊŜǉǳƛǊŜƳŜƴǘΦ 

o Teaching teams to plan the required tasks that must be submitted ς but with a view to containing 

these to required tasks so they are suited to remote learning.  

o Consideration of the use of forms/online platforms for tasks to manage assessment methods. 

 
Please see the earlier information outlining authentication processes that apply to each year level. 
 
Feedback: 

¶ Provide timely feedback for each submitted task. Formal and informal feedback are critical in remote 
learning; this must be provided ƛƴ ŀƭƛƎƴƳŜƴǘ ǿƛǘƘ ǘƘŜ ǎŎƘƻƻƭΩǎ assessment and reporting timeline, provided 
in the accompanying document. 

¶ Written comments for Common Assessment Tasks. 

¶ Requests for extra information/resources in Conversation box in Compass. 

¶ The reporting format will be consistent with Semester 1 reports.  Reporting timelines for Semester 2 have 
been adjusted and all reports will be published in time for parents to contact the school if necessary. 

 
Student Wellbeing: 
It is important that as a staff we are aware that students may be hesitant or worried about the ever changing 
ƴŀǘǳǊŜ ƻŦ ǘƘŜ ǇŀƴŘŜƳƛŎΦ ¢ŜŀŎƘŜǊǎ ǿƛƭƭ ƴŜŜŘ ōŜ ŎƻƴǎŎƛƻǳǎ ƻŦ ŀƴȅ ŎƘŀƴƎŜǎ ǘƻ ǎǘǳŘŜƴǘǎΩ ǇǊŜǎŜƴǘŀǘƛƻƴ ŀƴŘ ƳƻƻŘΦ  
!ƴȅ ŎƻƴŎŜǊƴǎ ǎƘƻǳƭŘ ōŜ ŦƻǊǿŀǊŘŜŘ ƻƴ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƻǊŘƛƴŀǘƻǊ ǿƘƻ ǿƛƭƭ ƻǊƎŀƴƛǎŜ ŦǳǊǘƘŜǊ ǎǳǇǇƻǊǘ ǘƘǊƻǳƎƘ ǘƘŜ 

mailto:helpdesk@elthamhs.vic.edu.au
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ǎŎƘƻƻƭΩǎ ǿŜƭƭōŜƛƴƎ ǎǘŀŦŦΦ  ¢ŜŀŎƘŜǊǎ ǎƘƻǳƭŘ ŎƻƴǎƛŘŜǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎƛƎƴǎ ŀƴŘ ŎƻƳǇŀǊŜ ǘƘŜǎŜ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
behaviour and presentation prior to remote learning commencing: 

¶ Attention and concentration 
¶ Agitation 
¶ Sadness or lethargy 
¶ Interaction with classmates 
¶ Personal appearance 
¶ Physical symptoms or visits to sickbay 
¶ Reduced work output 
¶ Disconnection from previously enjoyable activities 

 
Further professional development in supporting student wellbeing during this time is available through the BeYou 
resources developed by Beyond Blue.  Information on how to engage in this professional learning can be obtained 
from Louise Heathcote or Lucy Blackburne. 
 
Exclusion from School due to a Suspected or Confirmed COVID-19 Infection: 
If any staff member has been excluded from school due to suspected or confirmed COVID-19, the following leave 
arrangements apply. The department is approving and processing leave related to cases of COVID-19 centrally. 
DET Human Resources can be contacted for further advice and information. 
 

Confirmed case of COVID-19: 
ω If the virus was contracted in the community and not when undertaking duties as an employee, then 

personal (sick) leave applies. 
ω If the virus was contracted while undertaking duties as an employee, then staff will be provided with up 

to three months leave with full pay without deduction from personal leave credits for the period that they 
are unfit for duty. 

 
Close contact: 

If staff have been in close contact with a person who has a confirmed case, then they are eligible to access up to 
мл ŘŀȅǎΩ ǇŀƛŘ ǎǇŜŎƛŀƭ ƭŜŀǾŜ όǇǊƻ Ǌŀǘŀύ ǘƻ ŎƻǾŜǊ ǘƘŜ ƛǎƻƭŀǘƛƻƴ ǇŜǊƛƻŘΣ ŀǎ ǊŜŎƻƳƳŜƴŘŜŘ ōȅ ǘƘŜ 5II{ ŀƴŘ ǘƘŜ 
Victorian Chief Health Officer. This leave is in addition to any other leave credits that may have been accrued such 
ŀǎ ǇŜǊǎƻƴŀƭ όǎƛŎƪκŎŀǊŜǊΩǎύ ƭŜŀǾŜΦ {ǘŀŦŦ ǿƘƻ ŀǊŜ ƎǊŀƴǘŜŘ ǘƘŜ ǎǇŜŎƛŀƭ ƭŜŀǾŜ ǿƛƭƭ ƴƻǘ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǳƴŘŜǊǘŀƪŜ ŘǳǘƛŜǎ 
from home. 
 
Expectations for Teachers of Year 10 students undertaking Enhancement subjects 
When teaching onsite it is expected that teachers move to their timetabled classrooms to teach all classes, 
including remote classes. Year 8-10 students who are unable to learn from home and are required to attend 
school will engage in remote learning in designated spaces under the supervision of a teacher. This includes Year 
10 students who are at school waiting to undertake their enhancement subjects.  Year 10 students attending 
school for an enhancement subject running in Periods 1, 2 or 3 are expected to remain at school until lunchtime 
and engage in other subjects remotely under supervision in the 400s breakout space and adjoining classrooms. 
They can then leave the school at lunchtime and return home to undertake the Period 4 class remotely.  Staff 
supervision for these students will be allocated as part of the Daily Changes process. 

To support teaching and learning during the onsite learning in the current health environment: 

¶ Existing first aid processes and duty of care will continue to apply. Standard precautions are advised when 
coming into contact with someone for the purpose of providing routine care and/or assistance (for 
example, the use of gloves and aprons when dealing with blood or body fluids/substances). Additional 
Personal Protective Equipment (PPE), for example fitted face mask, is not required to provide routine care 
or first aid for students who are well, unless such precautions are usually adopted in the routine care of 
an individual student.  

¶ Use of equipment in practical subjects must be accompanied by hand sanitising.  
 
  

https://beyou.edu.au/
https://www.beyondblue.org.au/
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Expectations around Term 4: Parents/Guardians  

FLEXIBLE AND REMOTE LEARNING  
All Year 8-10 students are expected to be learning from home until 26 October. Students with exceptional 
circumstances may be considered to attend school.  
 
Parents/Guardians are the most important support for students in Flexible and Remote Learning. They provide a 
safe place for students to live and learn.  
 

Please visit the DET home learning page for a comprehensive parent/guardian guide to home-based learning, 
published by the Department of Education. It includes a link to home learning resources and other useful 
information. 

 

We acƪƴƻǿƭŜŘƎŜ ǘƘŀǘ ǎƻƳŜ ǇŀǊŜƴǘǎκƎǳŀǊŘƛŀƴǎ Ƴŀȅ ƴƻǘ ōŜ ŀōƭŜ ǘƻ ǎǳǇŜǊǾƛǎŜ ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΩǎ ƭŜŀǊƴƛƴƎ ŜǾŜǊȅ Řŀȅ. The 
ǎŎƘƻƻƭΩǎ ŜȄǇŜŎǘŀǘƛƻƴ ƻŦ ǇŀǊŜƴǘǎκƎǳŀǊŘƛŀƴǎ ƛǎ not to teach but to support their ŎƘƛƭŘΩǎ learning by providing comfort, 
support and clear expectations in relation to their learning program.  

We ask parents/guardians to focus on the following: 

Self-care: 
Self-care is important for all of us. The focus on healthy diet and exercise, good sleep, regular breaks and good 
hygiene is a priority for all of us at this time. Parents are encouraged to help their children to maintain healthy 
routines, and remember that resources such as reachout.com are also available to parents and carers. 
 

Environment: 

¶ Continue to provide a working Surface Pro with a connected pen (stylus) as some classes may need this. 
o If there are issues around this, please contact the relevant Sub-school immediately (details on last 

page) as EHS can assist with the provision of loan devices for families in need. 
o If there are any technical problems, email or call the Helpdesk (details on back page). Do not come 

to the school unless requested to do so. 

¶ Provide a designated workspace for their child: 
o Quiet, away from distractions 
o Enough room to use the resources properly 
o Good light 
o Internet access. Inform the relevant Sub-School if their child does not have internet access.  

¶ Encourage good posture and eye care ς take regular breaks. 

¶ Ensure household members are aware that cameras will be on during class time and that people other than 
the student may be visible to the class. 

Routine: 

¶ Set clear expectations with their child in relation to their learning program. 

¶ Assist their child to establish a routine: 
o Regular class / study times ς every teacher will be available during the scheduled class times. 
o Stick to regular times for getting up, getting dressed, meals, family activities. 

¶ Ensure their child spends some time each day outside, as per the current government requirements. 

¶ Ensure their child has regular breaks from viewing screens. 

¶ Expect safe and responsible use of online communication tools. 

School work: 

¶ Check Compass at least twice a week to: 
o See what tasks have been set. 
o Check that required Learning Tasks are being submitted. 
o See what their child is working on ς this can be discussed with the family and could lead to some 

investigative learning for the whole family. 

¶ Monitor communication from teachers, through Compass and email. 
 

 

https://www.education.vic.gov.au/parents/learning/Pages/home-learning.aspx
https://www.education.vic.gov.au/parents/learning/Pages/home-learning-resources.aspx
http://www.reachout.com/
mailto:helpdesk@elthamhs.vic.edu.au
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Feedback: 

¶ Any questions about particular subjects or Learning Tasks should be emailed to the subject teacher ς the 
easiest way is to log in to Compass, click on a class and click email teacher near their profile photograph 

¶ Be mindful of staff work hours, 8.40am until 3.40pm. 

¶ If you are aware of another family without access to digital technologies and/or the internet, please inform 
the relevant Sub-School Team Leader. 

Wellbeing: 

¶ Aƴȅ ŎƻƴŎŜǊƴǎ ŀǊƻǳƴŘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǿŜƭƭōŜƛƴƎ Ŏŀƴ ōŜ ŜƳŀƛƭŜŘ ŘƛǊŜŎǘƭȅ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ŎƻƻǊŘƛƴŀǘƻǊ. A list of the 
Sub-School Team Leaders and the coordinators and their contact details is provided on the last page. 

¶ For urgent or highly confidential concerns, please contact Louise Heathcote directly (details on last page). 
 

 
ONSITE LEARNING 
All Year 7, 11, and 12 students are expected return to onsite learning from 12 October. At this time all flexible 
and remote learning will cease at these year levels. 
 
All Year 8-10 students are expected to return to onsite learning from 26 October.  At this time all flexible and 
remote learning will cease. 
 
Parents/Guardians are an essential component in ensuring a smooth transition back to onsite learning.  It is 
important to support students to return to normal routine, acknowledging the situation, providing developmentally 
suitable information about what is occurring, as well as providing a safe space for students to raise their concerns 
and feelings.  
 

Attendance 
 
We acknowledge that some parents/guardians may be hesitant about their child returning to onsite learning.  The 
59¢ ŀƴŘ ǎŎƘƻƻƭΩǎ ŜȄǇŜŎǘŀǘƛƻƴ ƛǎ ǘƘŀǘ ƻƴŎŜ ŀ ȅŜŀǊ ƭŜǾŜƭ Ƙŀǎ ǊŜǘǳǊƴŜŘΣ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎ ǿƛƭƭ ōŜ ŜȄǇŜŎǘed to attend school 
as normal.  This means that if parents/guardians choose to keep their child/children home after their year level has 
return to onsite schooling, the school will no longer support their remote learning from home.  This does not apply 
to students who are absent for health or medical reasons.   
 
Once onsite learning resumes the school will not continue to provide remote and flexible learning where parents 
or carers of students elect to keep their child at home, except where this is based on medical advice. 

¶ Where a parent/carer indicates that a student will be absent for an extended period and this is not based on 
medical advice, learning materials developed for and provided in the onsite program can be made available for 
use at home where this does not require additional work, preparation or production by teachers. 

¶ Students absent for an extended period will be able to submit their learning exercises and work for comment 
and feedback, according to the same timelines set for those participating in on-site learning. Teachers will 
provide comment and feedback in the same way that they would for students participating onsite. 

¶ Teachers, and, where relevant, education support staff, will not be to provide additional advice or support, 
including for the learning materials provided, to students whose parents/carers make a choice for them not to 
attend on-site learning and where this decision is not based on medical advice. This includes by email, phone or 
other forms of digital communication. 

¶ Where students are absent but this is not based on medical advice, those students enrolled in VCE Units 3-4 
must attend onsite to complete SACs and SATs. 

 

We ask parents/guardians to focus on the following: 

Self-care: 
As for students, self-care is important for all of us. Parents should work with their children to understand the 
importance of maintaining safe hygiene practices.  Increased cleaning will operate across high touch surfaces within 
the school in Term 4. As we transition back to onsite learning we ask that parents/guardians: 

¶ Reinforce good hand hygiene practices with their children.  Additional soap and hand sanitizer will be 
available at school to support this. 

¶ Do not send a child who is unwell to school. 

¶ Collect children as soon as possible if they become unwell and are contacted to pick them up from school. 
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¶ Review and return updated medicals plans and medication for First Aid use at school. 

¶ Speak to child renabout their return to school, some students may be feeling worried or hesitant about 
their return to onsite learning.  If they are feeling worried or anxious about returning to school, or have 
concerns once they start attending classes onsite encourage them child to speak to their coordinator and/or 
a teacher they trust.  Alternatively we encourage parents/guardians to contact the school on their behalf 
to access further support. 

Expectations in Preparation for Return to Onsite Learning: 

¶ Continue to support remote and flexible learning up until children return to school.   

¶ Monitor communications from the school and individual teachers about work expectations, particularly for 
overdue assessment tasks.   

¶ If you are a parent/guardian of a child/children with complex medical needs: seek advice from your ŎƘƛƭŘΩǎ 
medical practitioner to support decision making about whether on site education is suitable, and be in 
contact with your ŎƘƛƭŘΩǎ ŎƻƻǊŘƛƴŀǘƻǊ ŀƴŘΣ ǿƘŜǊŜ ǊŜƭŜǾŀƴǘΣ ǘƘŜ ǎŎƘƻƻƭΩǎ !ŘŘƛǘƛƻƴŀƭ bŜŜŘǎ /ƻƻǊŘƛƴŀǘƻǊΦ    

¶ Review travel arrangements, including public transport timetables that have been adjusted.  Discuss drop 
off/pick locations away from Withers Way and Ely Street with children.  

¶ /ƻƴǘŀŎǘ ŎƘƛƭŘΩǎ ŎƻƻǊŘƛƴŀǘƻǊ ƛŦ ǘƘŜȅ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǊŜǘǳǊƴ ǘƻ ǿƻǊƪ ŀǎ ŀƴ ŜǎǎŜƴǘƛŀƭ ǎŜǊǾƛŎŜǎ ǿƻǊƪŜǊ όŜƎ 
parents/guardians who are teachers) to arrange on site learning where required. 

Expectations Upon Return to Onsite Learning: 

¶ Keep children at home if they are unwell. 

¶ Monitor communications from the school and individual teachers about work expectations, particularly for 
overdue assessment tasks.   

¶ Do not attend the school grounds unless absolutely necessary.  If required to attend on site only enter via 
reception and do not to walk though the school grounds.  During attendance on site visits must be kept as 
brief as possible and social distancing must be maintained. 

¶ Wear fitted face masks, including for school drop off and pick up and at all times parents/guardians are on 
the school grounds. 

¶ Only use identified drop off/pick up zones when dropping off or collecting students in person. Do not exit 
their vehicle during drop off/pick up.  Consider drop off/pick up locations away from Withers Way and Ely 
Street to minimize congestion around the school. 

¶ {ǳǇǇƻǊǘ ǘƘŜ ŎƻƴǘƛƴǳŜŘ ƛƳǇƭŜƳŜƴǘŀǘƛƻƴ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ Mobile Phones Policy.  Support children to clean 
their phone and other devices regularly. Phones can be turned on with the COVID SAFE app activated 
immediately before and after school. Schools are managed environments which include records of student, 
staff and visitor attendance, which can support contact tracing.  

 

 Engagement with School Programs: 

¶ Alternative virtual arrangements for on site events including information nights and end of year events will 
be communicated to students and families as they become available.   

¶ Information regarding Semester 2 Reporting will be provided as it becomes available. The reporting format 
will be consistent with Semester 1 reports.  Reporting timelines for Semester 2 have been adjusted and all 
reports will be published in time for parents to contact the school if necessary. 
 

Feedback: 

¶ Any questions about particular subjects or Learning Tasks should be emailed to the subject teacher ς the 
easiest way is to log in to Compass, click on a class and click email teacher near their profile photograph 

¶ Any questions about student wellbeing or overall learning should be emailed to the coordinator.  The 
contact details for all coordinators are provided at the end of this document.  

Wellbeing: 

¶ Speak to child(ren) about their return to school; some students may be feeling worried or hesitant about 
their return to on-site learning. If they are feeling worried or anxious about returning to school, or have 
concerns once they start attending classes on-site they can be encouraged to speak to their coordinator 
and/or a teacher they know well. Alternatively, we encourage parents/guardians to contact the school on 
behalf of their child to access further support. Consider the behaviour of the child prior to remote 
learning commencing as well as the following signs of changes in mood and wellbeing: 

o Agitation 
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o Sadness or lethargy 
o Interaction with classmates 
o Personal appearance 
o Physical symptoms or visits to sickbay 
o Reduced work output 
o Disconnection from previously enjoyable activities 

¶ Any concerns around wellbeing can be emailed directly to the ŎƘƛƭŘΩǎ ŎƻƻǊŘƛƴŀǘƻǊΦ ! ƭƛǎǘ ƻŦ ǘƘŜ {ǳō-School 
Team Leaders and the coordinators and their contact details is provided on the next page. 

¶ For urgent or highly confidential concerns, please contact Louise Heathcote directly (details on next page). 
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Contact Teachers for Wellbeing Checks 

Email is the preferred way to communicate with staff during remote learning period.  
Please be patient as we expect the volume of email to be significant. Phone calls will be redirected to voice mail, 
which is emailed to the relevant staff member. 
 
The following teachers will be in contact with these classes at least once a fortnight, solely to check on the 
wellbeing of the students. This is set up using the structure of the Integrated Studies, Involve and Tutorial 
programs.  
 
Year 7 Integrated Studies Teams 
7A Melissa Hughes (HUH) 
7B Natasha Young (YOG) 
7C Kathryn Boysen (BOE) 
 
7D Katherine Turner (TUE) 
7E Anthony Young (YOO) 
7F Jenny Smith (SMZ) 
 
7G Simon Maurdev (MAU) 
7H Cameron Laurence (LAU) 
7J Lee McQueen (MCQ) 
 
7K Anam Javed (JAV) 
7L Amelia Brear (BRX) 
7M Amelia Veronese (VEO) 
 

Year 8 Involve Teachers 
8A Natalie Heath (HET) 
8B Kathryn Boysen (BOE) 
8C Tish Delaney (DEL) 
8D Lynlee Williams (WIA) 
8E Roxanne Watts (WAZ) 
8F Briony Turner (TUU) 
8G Sue Pickett (PIC) 
8H Peter Torey (TOR) 
8J John Elordieta (ELO) 
8K Kirsty Leahy (LEH) 
8L Chris Agar (AGA) 
 
 
 
 

 
Year 9 Involve Teachers 
9A Raymond Clark (CZZ) 
9B Donna Ayres (AYR) 
9C Anthony Window (WID ς July/August)  
                             then Julie McDonald (MCD) 
9D Terri Wood (WOO) 
9E Allesha Fecondo (FEC) 
9F Ilse Middleton (MID) 
9G Raymond Clark (CZZ) 
9H Kathryn Boysen (BOE) 
9J Bindhu Rajendra (RAJ) 
9K Manny Nicassio (NIC) 
 

Year 10 – in Tutorial group numbers *  
10-1 Naomi Edrees (EDR) 
10-2 Anthony Window (WID ς July/August)  
                              then Julie McDonald (MCD) 
10-3 Natalie Tate (TAT) 
10-4 Jodie Sutton (SUT) 
10-5 Dominic Molinari (MOL) 
10-6 Tim Monigatti (MOI) 
10-7 Chris Serong (SEN) 
10-8 Damien Miles (MIL) 
10-9 Kayla Bertoncini (BET) 
10-10 Kirsty Leahy (LEH) 

 
*To work out which Tutorial group is relevant, check the subject code in Compass ς the first 10 refers to the year 
level, TUT refers to the Tutorial subject name and the next number is the Tutorial group number. Year 10 Tutorial 
group 3 is pictured here. 
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Contact details: 
Email is the preferred way to communicate with staff during the remote learning period.  
Please be patient as we are expecting the volume of email to be significant. Phone calls will be 
redirected to voice mail, which is emailed to the relevant staff member. 
 
Vincent Sicari Principal  sic@elthamhs.vic.edu.au 
 
Anna Panas Assistant Principal  pan@elthamhs.vic.edu.au 
Tim Natoli Assistant Principal  nao@elthamhs.vic.edu.au 
Fran Mullins Assistant Principal  mul@elthamhs.vic.edu.au 
Darren Squires                                         Assistant Principal                                    squ@elthamhs.vic.edu.au  
 
Kristina Elvey Business Manager  ely@elthamhs.vic.edu.au 
 
Louise Heathcote Student Services Leader  hea@elthamhs.vic.edu.au  
            (94305123 or 0417 364 940 ς leave a voice message) 
 
IT helpdesk  Laptop issues helpdesk@elthamhs.vic.edu.au  
            (9430 5121 ς leave a voice message) 
 
 

Junior School Team Leader   Melissa Hughes huh@elthamhs.vic.edu.au 

7A, 7B, 7C, 7D Dominic Molinari mol@elthamhs.vic.edu.au 

7E, 7F, 7G, 7H, Suzy Oates oat@elthamhs.vic.edu.au 

7J, 7K, 7L, 7M Jim Petridis pet@elthamhs.vic.edu.au 

 
 

Middle School Team Leader   Ross McKinnon mki@elthamhs.vic.edu.au 

8B, 9D, 9H Jon Baly bay@elthamhs.vic.edu.au 

8H, 9A, 9K Simon Maurdev mau@elthamhs.vic.edu.au 

8K, 8L, 9G, 9J Tracey Parker  pak@elthamhs.vic.edu.au 

8A, 8G, 9C, 9E Peter Seymour sey@elthamhs.vic.edu.au 

8E, 8F, 9B Chris Serong sen@elthamhs.vic.edu.au 

8C, 8D, 8J, 9F Natalie Tate tat@elthamhs.vic.edu.au 
 
 

Senior School Team Leader   Amanda Saliba sai@elthamhs.vic.edu.au 

10A, 11A, 12A Nural Seker sek@elthamhs.vic.edu.au 

10B, 11B, 12B Hannah Allen ale@elthamhs.vic.edu.au 

10C, 11C, 12C Michael Doherty doh@elthamhs.vic.edu.au 

10D, 11D, 12D Mark Jackman jak@elthamhs.vic.edu.au 

10E, 11E, 12E Ashlea Oates oae@elthamhs.vic.edu.au 

10F, 11F, 12F Diane Parry par@elthamhs.vic.edu.au 

Terri Wood  VCAL / VET Coordinator woo@elthamhs.vic.edu.au 

Ross Pringle  Careers/Pathways Coordinator pri@elthamhs.vic.edu.au 

 
Sue Pickett  

 
Additional Needs Coordinator 
 

 

pic@elthamhs.vic.edu.au 
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